
 

 

ENGL 3350: Writing in Professional Contexts (3 credits)  

DR. STEVE ARMSTRONG 

Spring 2010 . TR 2:30-3:45 .  MCD 111 

OFFICE: 211 McDonald . HOURS: TBA 

E-MAIL: armstrong@dixie.edu . PHONE: 652-7806 

Course Begins: 1/11/10 . Course Ends: 4/29/10 

 

Prerequisite: ENGL 1010 and 2010   

 

 

Overall English Department Mission Statement  

The English Department at Dixie State College strives to instill in students an 

appreciation for the centrality of language and literature in human culture, particularly 

their function in social, historical, and political contexts. Students who major in English 

master skills in analyzing and evaluating texts and other media, as well as learning how 

to produce focused critical essays.   
Emphasis Mission Statement (Professional and Technical Writing) 

The Professional and Technical Writing program at Dixie State College of Utah prepares students 

for careers in technical, scientific, medical, legal, and business writing environments. Courses 

introduce students to the procedures and practices that professional writers and editors use 

regularly, including grant writing, freelance writing, interactive media development, magazine 

production, technical editing, and document design. To further enhance their understanding of 

language and verbal communication, students in our program investigate areas such as 

composition theory, visual rhetoric, and the history of rhetoric, as well. 

 

Course Description 

Required of English majors pursuing an emphasis in Professional & Technical Writing, 

and open to students interested in examining writingin complex corporate contexts.  

Introduces students to the study of written communication in complex human 

organizations.  Course relateswritten communication to values, leadership and power in 

suchorganizational contexts as media, business, professional, social, educational, and 

political groups.  Successful students will be able tounderstand how writing functions in 

basic types of organizations,critique the effectiveness of written organizational 

communicationpractices, and develop their own writing skills. Prerequisite: ENGL 2010 

with a grade of C or better. 3 lecture hours per week. 

 

Course Goals: 
By the end of English 3350, students will have significantly improved their ability to: 

 Oversee the production of a high-quality newsletter that will be used by an actual 

workplace to promote itself to readers. 

 Craft readable, interesting articles. 

 Use industry-standard software applications. 

 

Course Learning Outcomes: 

By the end of English 3350, students will demonstrate their ability to: 

 Produce and edit original written material for inclusion in a newsletter publication. 

 Use software to design and lay out a professional-quality publication. 
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 Develop an understanding of the business of publishing by taking efforts to secure 

funding from sponsors, as well as negotiating terms with a printer. 

Methods of Assessment: 

 Formative Assessment Methods 

Midterm: Students answer questions which evaluate their understanding of technical 

terms and concepts discussed in class readings and lectures.     

Projects:  Students produce original content in a variety of genres (features, reviews, 

interviews, op-ed, photos).  

Summative Assessment Methods 

Final Exam:  Students answer questions that evaluate their understanding of technical 

terms and concepts discussed in class readings and lectures. 

Oral presentation:   Students regularly deliver oral critiques of peers’ materials and 

articulate ideas regarding newsletter’s layout and design 

Value-Added Assessment Methods 

Pre/Post Test:  Students will take a course-specific pre- and post-test, to assess the 

ways in which their learning has increased during the semester.  This will be a 

multiple-choicetest. 
 

 

Required Texts, Materials:  

 

The Elements of Business Writing, by Black and Bly 

Adobe InDesign CS4 How-Tos: 100 Essential Techniques, by Cruise  

Flash drive for storage  

Manila folder 

 

Course Objectives:  

This course will introduce you to the techniques that professional writers and editors use to produce successful 

corporate publications. Primarily, we will develop, edit, and publish content using Adobe’s InDesign software 

system. Marketing and fundraising materials will be prepared, as well.  

 

Course Policies: 

1. The students in this class will create a newsletter of the sort typically produced by large companies and other 

professional organizations.  All students are expected to write original material for the newsletter during the first third 

of the term. The instructor will explain in detail how the essays will be written and what topics they will address.  We 

will then turn attention to the newsletter’s creation and production, making use of InDesign.  To ensure that students 

adequately understand how to use InDesign, they read about the program extensively and write three short (700 word) 

analytical essays in which they present their responses to the readings.  During the final week of the term, each student 

will submit a portfolio that includes her/his original newsletter essays, the three reading responses, AND a self-

assessment essay (650 words), outlining what the student learned over the term. Quizzes, two exams, and class 

participation (workshops, editing exercises) will factor into the final grade, as well. Failing to submit any assignment 

on time is grounds for failure.  

2. Attendance is mandatory. Four unexcused absences WILL result in failure of the course. Excuses must be submitted 

within two class meetings of the absence. Late arrivals are prohibited. Roll will be taken at the beginning of each class 

meeting. Three tardies equal one absence. YOU CAN FAIL ON LATES. 

3. Students may meet with me outside of class during office hours or by appointment. 

4. Plagiarism is the use of someone else’s work as your own (a book, an article, another essay, internet) without giving 

proper credit. The submission of work that is not original for this class is grounds for course failure.  

5. Students will not be permitted to take the final examination early. 

6. Grade of Incomplete: Students may receive an ―I‖ only if they meet the following criteria: (1) they are passing the 

course and have completed all course work except two essays; (2) they have a valid excuse for not having completed 



the required course work. When possible, students should provide instructor with proof of the crisis or emergency that 

prevents them from completing course work during the semester. Students who receive an ―Incomplete‖ MUST SEE 

ME TO MAKE UP WORK AND TO CHECK ON CHANGE OF GRADE CONCERNS. 

7. ADA/Disability Statement: ―If you are a student with a documented physical or mental impairment that will 

substantially limit a major life activity, please contact the Disability Resource Center on the main campus.  The 

Center Coordinator and staff will assist you in analyzing your eligibility for services.  If you are deemed eligible, 

reasonable accommodations that are appropriate for your disability will be assigned.  If you have any questions 

concerning this process, please contact the Center at 652-7516; we are located in the Student Services Center, Room 

#201 of the Edith Whitehead Building.‖ In the first week of class, students with disabilities needing academic 

accommodations should contact the Disability Resource Center (x7516). This and all other class materials are 

available in alternate format upon request. 

8. Office hours and conferences: Instructor’s office hours have been established to provide students with assistance 

and students are encouraged to use them.  

9. If you know you will be absent the day an assignment is due, turn it in early. Late papers will be accepted, but each 

day they are late they will drop a letter grade.   

10.“Important class and college information will be sent to your Rebelmail email account.  This information 

includes your DSC bill, financial aid/scholarship notices, notification of dropped classes, reminders of 

important dates and events, and other information critical to your success in this class and at DSC.  All DSC 

students are automatically assigned a Rebelmail email account.  If you don’t know your user name and 

password, go to www.dixie.edu and select “Rebelmail,” for complete instructions. You will be held responsible 

for information sent to your Rebelmail email, so please check it often.” 

11.  ―Writing Center: The college provides a free service for students desiring additional assistance with their 

writing assignments in all courses.  The Writing Center is located in the first floor of the Browning Bldg.  Call 652-

7743 for hours and more information.‖ 

12. ― Online Writing Lab: You can consult the Online Writing Lab website for information on a variety of issues 

related to writing, and for numerous links to relevant web-sites.  To reach the page, type the following link in your 

browser http://dsc.dixie.edu/owl/, or go to the DSC home page, scroll to ―Academics,‖ and select ―Online Writing 

Lab.‖‖   

13. Students are encouraged to use Dixie State College’s library facilities regularly. For information about hours, 

resources, and location, go to the DSC home page and scroll to ―Library‖ or call 652-7714.  

14.  If you stop attending class: If you stop attending class, it is your responsibility to drop the class before that 

semester’s drop deadline.  This deadline date can be found at the DSC homepage (www.dixie.edu), on the left 

column, under the heading ―Quick Links.‖  Click on the given semester’s class schedule.   #/#/#  Withdrawal: 

―Withdrawal From College.  Students are permitted to completely withdraw from school until the end of the 12th 

week of the semester.  Complete withdrawals must be initiated in the advisement and counseling office. Current 

class schedules list pro-rated withdrawal dates for block and summer classes. #/#/# Administrative Withdrawal (see 

Administrative Withdrawal Policy 5-44 and Student Tuition and Fee Payment Policy 5-17).  Students may be 

administratively withdrawn for the following reasons: 

a. Not attending class on the first day of class, without receiving special permission from the teaching faculty 

member.  

b. Registering for courses for which the pre-requisites have not been met (see Academic Assessment).  

c. Neglecting to pay tuition and fees for any given semester by the end of the 3rd week of the semester.  This 

type of administrative withdrawal has previously been referred to as a ―purge."  

d. Registering for a class without following proper procedure when there is a "hold" placed on registration due 

to low scholastic status (see Scholastic Standards).  

e. For other appropriate reasons at the approval of the dean and department chair. 

15. If you know you will be absent the day a paper is due, turn the paper in early. Late papers will be accepted, but 

each day they are late they will drop a letter grade.   

16. To earn a passing grade in this class you must successfully fulfill all class requirements: adequate attendance, 

workshop participation, portfolio submissions, class presentation, final exam. 

 

 

 

Course Policies: 

1. Attendance is mandatory. Four unexcused absences will result in failure of the course. Excuses must be 

submitted within two class meetings of the absence.  

http://mail.dixie.edu/exchweb/bin/redir.asp?URL=http://mail.dixie.edu/exchweb/bin/redir.asp?URL=http://www.dixie.edu
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2. Late arrivals are prohibited. Roll will be taken at the beginning of each class meeting. Two tardies 

equal one absence. YOU CAN FAIL ON LATES. Quizzes missed due to class absence cannot be made 

up. TEXT MESSAGING DURING CLASS IS PROHIBITED. ANY STUDENT CAUGHT TEXT 

MESSAGING DURING CLASS WILL NOT RECEIVE CREDIT FOR ATTENDING THAT CLASS. 

For information regarding DSC’s student absence policy see: 

http://www.dixie.edu/reg/faculty/?page=Syllabus 

3. Plagiarism is the use of someone else’s work as your own (a book, an article, another essay, internet) 

without giving proper credit. The submission of work that is not original for this class is grounds for failure.  

4. Grade of Incomplete: Students may receive an ―I‖ only if they meet the following criteria: (1) they are 

passing the course and have completed all course work except two essays; (2) they have a valid excuse for 

not having completed the required course work. When possible, students should provide instructor with 

proof of the crisis or emergency that prevents them from completing course work during the semester. 

Students who receive an ―Incomplete‖ MUST SEE ME TO MAKE UP WORK AND TO CHECK ON 

CHANGE OF GRADE CONCERNS. 

5. If you know you will be absent the day a paper is due, turn in the paper early. Late papers will be 

accepted, but each day they are late they will drop a letter grade.   

6. To earn a passing grade in this class you must successfully fulfill all class requirements: adequate 

attendance, workshop participation, portfolio submissions and presentation. Without exemption, all material 

must be typed and turned in on time. Neatness and grammar count.   

 

Evaluation: 

Grades are determined in the following manner. Over the course of the semester, each student will produce 

8 original pieces (3 reviews, 1 letter to the editor/column, 2 query letters, 2 features. Two of the reviews, the 

letter to the editor, and one of the query letters will be collected midway through the semester (Portfolio 1). 

A third review, a second query letter, and two features will be turned in at semester’s end (Portfolio 2). 

Because workshops will be conducted regularly, all students are expected to present their work for class 

review at least four times: twice before the semester’s midpoint and twice after. Everyone is expected to 

respond in writing to their peers’ drafts. Photocopy and distribute materials at least one week before 

scheduled workshops. Unannounced quizzes will be given throughout the semester to assess your 

understanding of the assigned readings. Students will also take a final exam. To pass this course, you must 

complete every assignment.   

 

Grading: 

Over the course of the semester, students earn up to a maximum of 100 points 

 

Grade Percentages: 

Portfolio 1 – 30 points 

Portfolio 2 – 30 points 

Quizzes – 30 points 

Presentation – 5 points 

Final Exam – 5 points 

 

 Point scale for Final Grade:  

 

 

 

 

 

100-94= A       4.00 

 93-90 = A-     3.50 

 89-87 = B+     3.33 

 86-84 = B       3.00 

 83-80 = B-      2.75 

 79-77 = C+     2.33 

76-74 = C    2.00 

73-70 = C-   1.75 

69-67 = D+  1.33 

66-64 = D    1.00 

63-60 = D-    .75 

59-0   = F      .00 



 

The essays submitted in the portfolios will be graded on content, clarity, editing, organization, evidence of 

revision, and audience awareness.  

 

Other:  

1. Workshops will begin in the third week of the semester. In these meetings, students will have their 

work critiqued by their peers and the instructor. Students are expected to be generous and thoughtful with 

their responses. It must be remembered that we are here for just one reason: to become better writers and 

to help each other achieve the same goal.  

2. All final submissions must be double-spaced, employing Times New Roman (12 point), with word 

count noted in the upper right corner of the first page, and, when appropriate, a reference page.  

3. Each Thursday, we will discuss the week’s reading assignments.  

4. Try to get your material workshopped early – and often.   

5. Writing Center: The College provides a free service for students desiring additional assistance with 

their writing assignments in all courses.  The Writing Center is located in the first floor of the Browning 

Bldg.   

6. Online Writing Lab: You can consult the Online Writing Lab website for information on a variety of 

issues related to writing, and for numerous links to relevant web-sites.  To reach the page, type the 

following link in your browser http://dsc.dixie.edu/owl/, or go to the DSC home page, scroll to 

―Academics,‖ and select ―Online Writing Lab.‖   

7. Disability Statement Students with medical, psychological, learning or other disabilities desiring 

reasonable academic adjustment, accommodations, or auxiliary aids to be successful in this class will 

need to contact the DISABILITY RESOURCE CENTER Coordinator (Baako Wahabu) for eligibility 

determination. Proper documentation of impairment is required in order to receive services or 

accommodations. DRC is located at the ground floor of the Financial Aid Office. Visit or call 652-7516 to 

schedule appointment to discuss the process. DRC Coordinator determines eligibility for and authorizes 

the provision of services.  

8. Important links: 

o Library - http://library.dixie.edu  

o Computer Lab - http://www.dixie.edu/helpdesk/lab_hours.php 

o Writing Center - http://new.dixie.edu/english/dsc_writing_center.php  

o Testing Center - http://new.dixie.edu/testing  

o Tutoring Center - http://dsc.dixie.edu/tutoring/  

 9. From DSC Policies and Procedures Manual: 

3-34 ACADEMIC DISCIPLINE 

34.1 Cheating: Academic dishonesty in any form will not be tolerated at Dixie State College, 

including but not limited to plagiarism on written assignments, submitting other person's work as 

one's own, and cheating on exams or quizzes. Teachers at Dixie State College may discipline 

students proven guilty of academic dishonesty by: 

34.1.1 Giving a failing grade on the specific assignment where dishonesty occurred, 

34.1.2 Failing the student in the entire course, 

34.1.3 Immediately dismissing and removing the student from the course, and/or 

34.1.4 Referring the student to Student Affairs, a committee which may reprimand, place on 

probation, suspend, and/or expel the student. 

34.2 Disruptive Behavior: Teachers at Dixie State College have the right to manage the classroom 

environment to ensure a good learning climate. Toward this end, teachers (or college security) 

may dismiss and remove disruptive students from individual class activities. If a student's 

behavior continues to disrupt class activities, the teacher may dismiss and cause the removal of 

disruptive students from their course. 

http://dsc.dixie.edu/owl/
http://library.dixie.edu/
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34.3 Student Appeals: Students who believe themselves wrongfully disciplined may appeal those 

disciplinary actions through the standard grievance procedure. (Policy 5-35) 

10. For information regarding DSC’s student absence policy see: http://www.dixie.edu/ 

reg/faculty/?page=Syllabus 

11. ADD/DROP: If you stop attending class, it is your responsibility to drop the class before 

November 12 to avoid receiving an ―F‖ on your transcript. After August 30 students will be charged 

for dropping classes—$10/class. 

12. DMAIL: You are required to frequently check your dmail account. Important class and college 

information will be sent to your dmail account, including DSC bills, financial aid/scholarship notices, 

notices of cancelled classes, reminders of important dates and deadlines, and other information critical to 

your success at DSC and in your courses. If you don't know how to access your dmail account, go to 

www.dixie.edu and select "Dmail" from the left column. To locate your dmail username and password, 

go to www.dixie.edu, and click on "Log in to student services" (upper right corner). 

 

Course Goals:  
By the end of English 3360, students will have significantly improved their ability to do the 

following:  

• Produce essays that are suitable for publication.  

• Craft and submit query letters to magazine editors.  

• Critique and copyedit magazine and journal articles.  

 

Course Learning Outcomes:  
By the end of English 3360, students will demonstrate their ability to  

• Engage in the practices that professional writers regularly employ, such as finding markets, crafting 

query letters, and communicating directly with editors.  

• Enhance their understanding of the business aspects of freelance writing.  

• Critique materials produced for class by colleagues, providing suggestions for effective revision.  
 

 

 

 

 

 

Course Objectives and Outcomes:  

 

WRITING 

     By the end of English 3350, students will demonstrate their ability to:  

 Assess the relationship of writers to audience and purpose. 

 Understand the value of undertaking the writing process in stages, including planning, brainstorming, 

organizing, drafting, revising, and proofreading. 

 Carefully choose and restricting the subject and creating a precise thesis statement that will control the 

selection, arrangement, and presentation of material. 

 Use the thesis/purpose statement to control the selection, arrangement, and presentation of support material. 

 Use strategies for creating effective overall structure, including the use of repeated key words, pronouns, 

synonyms, topic sentences, transitions, and parallel structure. 

 Know and use organizational and developmental strategies necessary to write individual paragraphs and the 

paper as a whole. 

 Compose introductory paragraphs that attract the reader’s attention, introduce the subject, state the thesis, 

suggest a plan of development, and set the tone. 

 Produce conclusion paragraphs that draw on a variety of techniques that bring the discussion to an end, and 

when necessary restate the thesis or summarize key points.   

 Organize and connect ideas and information in logical and meaningful order. 



 Develop the thesis throughout paragraphs that contain topic sentences, offer adequate supporting detail, and 

are joined by appropriate transitions. 

 Understand the value and process of collaboration in the writing process. 

 Use concise and precise language. 

 Write essays with correct usage and punctuation. 

 Select words appropriate to their subject and audience, and recognize the need for precise expression. 

 Prefer the concrete to the abstract, the specific to the general, and use active and precise verbs.   

 Practice word economy, using only those words, phrases, and details that are apt and necessary. 

 Use multiple sentence structures for emphasis and variety.  

 Recognize and avoid logical fallacies, emotional arguments, and misleading ambiguities. 

 Recognize and avoid jargon. 

 Use relevant, convincing, and sufficient evidence and logic. 

 Recognize and avoid all forms of plagiarism. 

 

RESEARCH AND SOURCE-SUPPORTED WRITING 

     By the end of English 3350, students will demonstrate their ability to:  

 Identify an information need and assess the appropriate resources  

 Demonstrate competent use of the computerized catalog, periodical indexes, and the variety of electronic 

databases available for research. 

 Demonstrate the ability to paraphrase, summarize, and quote source material. 

 Demonstrate the ability to use the MLA style of parenthetical documentation, bibliographic form, and 

research paper format. 

 Demonstrate the ability to synthesize research with their own ideas.  .   

 

 

 

MINIMAL REQUIREMENTS 
In order to complete English 3350 with a grade of ―C‖ or higher, each student must satisfy the following requirements: 

 

 Participate in class (homework, quizzes, exercises, discussions, workshops, journal responses) 

 Write essays for publication 

 Learn new approaches to document design    

 Produce an annotated bibliography of at least 6 sources  

 Produce multiple revisions of drafts  

 Critique preparatory drafts of students papers in small workshop groups 

 Pass exams 

 

Evaluation 

 

 

Grading: 

 

In this course, each student can earn up to a maximum of 100 points 

 

Grade Percentages: 

Portfolio (newsletter pieces, InDesign reports, self-assessment essay): 70 points 

Class Participation (workshops, editing tasks, in-class design exercises): 15 points 

Mid-Term: 5 points  

Final Exam: 5 points 

Quizzes: 5 points 

 

 Point scale for Final Grade:  

 

 

 
100-94= A       4.00 

 93-90 = A-     3.50 

 89-87 = B+     3.33 

 86-84 = B       3.00 

 83-80 = B-      2.75 

 79-77 = C+     2.33 

76-74 = C    2.00 

73-70 = C-   1.75 

69-67 = D+  1.33 

66-64 = D    1.00 

63-60 = D-    .75 

59-0   = F      .00 



 

 

 

The essays submitted in the portfolios will be graded on content, clarity, editing, organization, evidence of revision, 

and audience awareness.  

 

Other:  

 

1. Workshops and editorial meetings begin in the second week of the term, providing students with the 

opportunity to have their work critiqued by their peers and the instructor. Students are expected to be 

generous and thoughtful with their responses.  

2. All final submissions must be double-spaced, employing Times New Roman (12 point), with word count 

noted in the upper right corner of the first page, and, when appropriate, a reference page.  

3.  Important class and college information will be sent to your Rebelmail email account.  This 

information includes your DSC bill, financial aid/scholarship notices, notification of dropped classes, 

reminders of important dates and events, and other information critical to your success in this class 

and at DSC.  Also, sometimes your instructor will e-mail your entire class about important assignment 

and/or class information, and they will use students’ Rebelmail accounts to do so.  All DSC students are 

automatically assigned a Rebelmail email account.  If you don’t know your user name and password, 

go to www.dixie.edu and select “Rebelmail,” for complete instructions.  You will be held responsible for 

information sent to your Rebelmail email, so please check it often.   

4. If you stop attending class, it is your responsibility to drop the class before that semester’s drop deadline.  

This deadline date can be found at the DSC homepage (www.dixie.edu), on the left column, under the 

heading ―Quick Links.‖  Click on the given semester’s class schedule.     

5. Essay types: profiles, reviews, interviews, announcements, student-alumni-faculty updates,‖ how  

to,‖ columns, institutional history. 

 

Schedule (SUBJECT TO CHANGE) 
 

*Complete all readings for the week prior to the Tuesday class.  

Quizzes will be based on readings and will be given on Tuesdays.  

** Drafts of the InDesign reports are due on Thursdays, Weeks  7, 10, 13 

 

Week 1 (1/5-1/9): COURSE OVERVIEW 

 

In-Class: building reader interest; story assignments; articulate objectives for publication;  

Homework Readings: Business Writing ―Introduction‖, 1-16;  

Homework: Plan essays, begin research and writing 

 

Week 2 (1/12-1/16): PROJECT LAUNCH 
 

In-Class: reporting v. rhetoric; style; structure; parts of a newsletter (article, filler, formatting; QUIZ 1 

Homework Readings: InDesign 1-13, 16-17;  

Homework: research and writing 

 

 

Week 3 (1/19-1/23): WRITING/EDITING  

 

In-Class: research techniques at DSC; interview technique; fundraising; workshops/editorial meetings begin;  

Homework Readings: ―Profiles‖ essay; InDesign 20-27; Business Writing 35-54;  

Homework: research and writing  

 

Week 4 (1/26-1/30): WRITING/ EDITING 



  
In-Class: Workshops/editorial meetings continue; fundraising; InDesign exercises: exploring the software 

Homework Readings: Business Writing 28-39; InDesign 41-57 

Homework: polish and ready essays for publication 

 

 

Week 5 (2/2-2/6): COPY EDITING 
 

In-Class: Workshops/editorial meetings continue, InDesign exercises in class: page design 

 Homework Readings:  InDesign 58-75, 197-211  

Homework: copyedit colleagues’ essays 

 

Week 6 (2/9-2/13): COPY EDITING  
 

In-Class: consolidate texts, edit for submission; InDesign exercises: formatting 

Homework Readings:  Business Writing 55-73  

Homework: copyedit colleagues’ essays  

 

 

Week 7 (2/16-2/20): COPY EDITING    
 

In-Class: Fundraising update; InDesign exercises: formatting  

Homework Readings: InDesign 89-102  

Homework: InDesign Report 1: ―Text‖; edit/proof ms  

 

 

Week 8 (2/23-2/27):  NO CLASS THURSDAY  
MID-TERM  

 

Week 9 (3/2-3/6): 
MANUSCRIPT PLANNING 

 

In-Class: Class develop MS structure; press releases; layout guidelines established; copyediting continues; PR plan 

developed 

Homework Readings: InDesign 124-141; Business Writing 75-92 

Homework: copyedit colleagues’ essays  

 

 

Week 10 (3/9-3/13) LAYOUT  

 

In-Class: Groups continue layout preparation; graphics incorporated; rewriting and critiques; publishing plan 

developed; QUIZ 4 

Homework Readings: InDesign 155-184 

Homework: InDesign Report 2: ―Objects‖; edit/proof ms  

 

Week 11 (3/16-3/20) 

SPRING BREAK 
 

Week 12 (3/23-3/27) LAYOUT  

 

In-Class: Groups continue layout preparation; graphics incorporated; rewriting and critiques 

Homework Readings: InDesign  237-254 

Homework: TBD  

 

Week 13  (3/30-4/3) LAYOUT 



 

In-Class: Layout, copyediting, re-writes, press release finished/sent out 

Homework Readings: Business Writing 93-123 

Homework: InDesign Report 3: ―Output‖; edit/proof ms (newsletter); start self-assessment essay; revise submissions 

for portfolio  

 

Week 14  (4/6-4/10): LAYOUT 

 

In-Class: Layout, copyediting 

Homework Readings: TBD 

Homework: revise submissions for portfolio  

 

Week 15 (4/13-4/17): OUTPUT 
 

In-Class: PDF preparation; final editing; publication;  

Homework Readings: TBD  

Homework: self-assessment  

 
Week 16  (4/20-4/24) PUBLICATION  

   

In-Class: PDF preparation; final editing; publication  

Homework Readings: TBD  

Homework: complete portfolio revisions  

 

Week 17 (4/27-4/30) 

Final Exam 
 

  

 


