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SYLLABUS* 

English 1410 (Elements of Grammar/ONLINE) – CRN 23260 (section 40) 

Spring 2013  

 

*****Please note that this is not a self-paced class. Student must log in every week and 

complete each week's work on time. A student who does not log-in and complete 

the first discussion forum by this Wednesday, January 9, will be dropped 

from the class to allow students on the wait list into the class.)******  

 

Please be aware that you are expected to complete weekly writing assignments in Word 

and submit them in Word format or in rich text format. I must be able to access the 

writing assignments, so the files must be saved with a .doc or .docx or .rtf file extension 

on the file name.  

 

I will not badger students about turning in the assignment in the correct format, but 

will simply give the assignment a temporary zero and explain the problem. You’ll have 

one week to resubmit the assignment without a grade penalty, but if a particular 

student does this more than once, I will be forced to start assigning a grade penalty.  

 

 

CONTACT INFORMATION 

 

Instructor:               Florence Elizabeth Bacabac, Ph.D. 

Email:                       bacabac@dixie.edu  (Please do NOT submit assignments through email) 

Messages: You can also send messages through Canvas under the "People" tab.  

 (Please do not submit assignments here either—you will submit assignments 

through the Assignments feature.)  

Office:                      Holland Centennial Commons 416 

Office Phone:           435-652-7897  (Voicemail is available but checked less often than Dmail or  

                                  messages in Canvas.)  

Office Hours:           Mon and Wed 1-3 p.m.; Thurs 4-5 p.m. (and by appointment) 

If my office hours are not convenient for you, please do not 

hesitate to schedule an appointment with me at another time. 

 

 

REQUIRED COURSE TEXTBOOK AND MATERIALS 

 

 Kolln, Martha, and Loretta Gray.  Rhetorical Grammar: Grammatical Choices, Rhetorical Effect. 

6th ed. New York: Pearson, 2010. Print. 

 

 Access to Canvas AND a Dmail account 

 

 Access to a computer or word processor 

 

 A data storage device  

 

 A one-subject notebook for note-taking 

 

mailto:bacabac@dixie.edu
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ENGLISH DEPARTMENT MISSION STATEMENT 

 

English Department Mission Statement 

 

The English Department at Dixie State College of Utah strives to instill in students an 

appreciation for the centrality of language and literature in human culture, particularly their function in 

social, historical, and political contexts. Students who major in English master skills in analyzing and 

evaluating texts and other media, as well as learning how to produce focused critical essays. 

 

 
COURSE DESCRIPTION, GOALS, AND LEARNING OUTCOMES 

 
Course Description 

 

 Required for English majors and recommended for other students interested in improving their 

knowledge of basic English grammar, this course engages students in the study of English grammar to 

facilitate writing, editing, and an understanding of the relationship between language, formal rules, and 

meaning. The course will focus on the study of sentence structure, the terminology and definitions of 

traditional grammar, and the conventions of usage and punctuation. Students will analyze written 

examples, diagram sentences, edit written work, and practice constructing original sentences according to 

the principles outlined.  3 credits. 

 

 Course Goals  

 

•   To analyze grammar use in terms of audience and purpose  

•   To learn grammar conventions and terminology  

•   To identify grammatical structures  

•   To use grammatical structures to fulfill different rhetorical purposes in short compositions 

 

Learning Outcomes  

 

•   Students will be able to identify and construct the five basic sentence patterns.  

•   Students will be able to alter the patterns through coordination and subordination.  

•   Students will be able to identify the basic parts of speech.  

•   Students will learn the vocabulary used to discuss grammar.  

•   Students will understand the connection between grammatical choices and rhetorical effects.  

•   Students will understand the five styles of punctuation for joining clauses in compound  

 sentences.  

•   Students will understand principles of increasing cohesion through repetition, known-new  

 contract, metadiscourse, and parallelism.  

•   Students will learn the function of pronouns, be able to identify their antecedents, and learn  

 to make pronouns and antecedents agree in number.  

•   Students will learn the difference between active and passive voice and to identify each type  

 of sentence's rhetorical purpose.  

•   Students will be introduced to common word-order variations.  

•   Students will be able to identify and use verb forms in sentences, and be consistent and  

 accurate in verb form choices in larger written works.  

•   Students will learn common conventions for punctuation as well as its purpose, its hierarchy,  

 and its rhetorical effects  
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ONLINE COURSE POLICIES 

 
Communication  
 

 Please send a message to me directly regarding questions and/or problems. I do read all Canvas 

discussions, but not daily. So, Discussion Forums are not the best place to ask specific questions and 

expect a timely response. For a timely response, send me a message or give me a call during my office 

hours.  

 

  I answer messages in Canvas and my Dixie email daily during the week (unless am out of town 

for a conference). I try to check in the evening and weekends as well, but please be patient. It is not 

always possible for me to get online in the evenings or on the weekends. I am not online 24 hours a day. 

However, I do understand how frustrating it can be when you cannot get an answer to a question or 

problem right away, and I am very conscientious about checking the status of my online classes. Just 

remember, there usually is no problem so serious that it must be resolved right away. Leave me a 

message, and I will get back to you as soon as I am able.  

 

  My office phone number is (435) 652-7897. If I don't answer, you can leave a message or 

preferably, send me an email. 

 

  You are welcome to come meet me in my office during my office hours. I am in HCC 416. You 

can also make an appointment to see me if the office hours don't work for you.   

 

Instructor Assistance  

 

 I encourage you to keep in touch with me to discuss your writing. Note that although you may 

email me regarding questions or problems, I will not edit entire assignments through email -- specific 

questions are encouraged. Please don’t wait until right before an assignment is due to email or phone in 

questions as I may not answer in time.  

 

The Tone of Online Communication 

 

 Please be aware that communication online often sounds harsher than it does face to face. 
Please be extremely polite when communicating with me and with your classmates. If someone responds 

negatively to one of your discussion posts, please do not escalate the conflict. Instead, write to me, and I 

will read the post to see if it was inappropriate. You can attempt to clarify your position but sometimes 

ignoring negativity works better. However, if you feel attacked, please let me know immediately. 

Students who attack others online will not be tolerated in the class. Please be polite and professional. This 

is not a public forum but a virtual classroom, and the same standards of behavior should be upheld as if 

we all sat down in a classroom together.  

 

 Attendance Requirements  
 

 Assignments are due each week. Discussion forums must be completed within the week they are 

assigned. Late discussion forums will not be graded. Late writing assignments will have a grade penalty 

and will not be accepted over 1 week late. Due dates are posted in each week's module. For security 

purposes, exams cannot be taken after the last day they are open. Although I do not expect you to go to 

the testing center to take quizzes, I expect students to do their own work. You are on the honor system 

here.  
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  It is important to adhere to the course schedule. Further, students are entitled to a reasonable 

expectation that the course is in a stable and complete condition at the beginning of the semester.  

However, I reserve the right to change assignments depending on class conditions. I will notify you 

through announcements and Canvas mail if I do so. Of course, technology does fail. We will work around 

technical problems. Don’t ever panic.  

 

Submitting Assignments  
 

 Essays and other written work should be composed as Microsoft Word documents and submitted 

as attachments through the Canvas assignment tool. This means you will have a .doc or .docx extension 

on your file name. You can also submit .rtf files.  

 

 If you are composing in a software program other than Word, you will need to save your files in 

rich text format, which will give you an .rtf extension on the file name. You usually can change the file to 

rich text format using the "Save As" feature in almost all word processing programs.  

 

  Wordpad is not a word processing program and should not be used.  

 

  Students are required to turn in assignments in a format I can access. Students who cannot submit 

assignments in a format I can access will not receive credit. Students, of course, will be given a chance to 

reformat submitted assignments I cannot access, but must do so within a reasonable time period, one 

week from the date of the original submission. Students who submit work more than once in a format I 

cannot access will have grade penalties on the assignments.  

 

 Discussion Forums  
 

 Discussion forums comprise your attendance and participation grade. Please do not procrastinate 

about posting as technical difficulties do not count as an excuse (unless the school itself is at fault). I will 

grade discussion forums on Mondays. If you do have a serious accident, please contact me.  

 

  However, students who disappear from the class for weeks at a time should not expect leniency in 

terms of late assignments.  

 

PROTOCOL FOR DISCUSSION FORUMS:  Write in complete sentences. Do not write in 

all caps (AS THAT MEANS YOU ARE SHOUTING.) Use capital letters to begin sentences. 

Break into paragraph chunks to assist others in reading. Be very polite. Words often sound much 

harsher online than they would in person.  NO FLAMING: Students who "flame" others (name-

calling, harassing posts, etc.) will be banned from the discussion forums and may be dropped 

from the class. 

  

Self-tests  

 

 Many self-tests have been added to the course. Self-tests do not count as part of your grade; 

however, it is important to complete them because your quizzes will be based on the self-tests, the 

information in the PowerPoint presentations, information from the textbook, and any other information 

distributed during the course of the semester.  

 

 Grading Expectations  
 

 Students should expect short writing assignments to be returned within one week with in-text 

comments and highlights for improvement. The editing and commentary are meant to be instructional. 
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Again, comments sound harsher online, so please do not take the comments personally. Please let me 

know if you cannot see the comments or if you do not understand the comments.  

 

  Self-tests should display results immediately.  

 

 Quiz grades will be released after the final date the quiz is available and after all students have 

taken the quiz.  

 

  Discussion Forums will be graded on Mondays unless otherwise noted.  

 

 Academic Honesty 

 

 Honesty in completing assignments is essential to the mission of the university and to the 

development of the personal integrity of the student. Cheating, plagiarism, or other kinds of academic 

dishonesty will not be tolerated and will result in appropriate sanctions that may include failing an 

assignment, failing the class, or being suspended or expelled. The Dixie State College Policy on this issue 

is posted below. Please complete your own quizzes. The quizzes are open notes and open book. However, 

please do not share the questions or the answers with your classmates.  

 

 Please do not abuse my trust by turning in work that is not your own. Plagiarism is cheating and 

will be treated seriously. The first assignment that includes plagiarized material will receive a zero with 

no chance of make-up. If a second assignment includes plagiarized material, the student will receive an F 

for the class.  

 

 The Dixie State College Policies and Procedures reads as follows:  

 

 3-34 ACADEMIC DISCIPLINE  

 

 34.1 Cheating: Academic dishonesty in any form will not be tolerated at Dixie State College, 

 including but not limited to plagiarism on written assignments, submitting other person's work as  

 one's own, and cheating on exams or quizzes. Teachers at Dixie State College may discipline 

 students proven guilty of academic dishonesty by:  

 

 34.1.1 Giving a failing grade on the specific assignment where dishonesty occurred,  

 

 34.1.2 Failing the student in the entire course,  

 

 34.1.3 Immediately dismissing and removing the student from the course, and/or  

 

 34.1.4 Referring the student to Student Affairs, a committee which may reprimand, place on 

 probation, suspend, and/or expel the student.  

 

 34.2 Disruptive Behavior: Teachers at Dixie State College have the right to manage the classroom  

 environment to ensure a good learning climate. Toward this end, teachers (or college security) 

 may dismiss and remove disruptive students from individual class activities. If a student's 

 behavior continues to disrupt class activities, the teacher may dismiss and cause the removal of 

 disruptive students from their course.  

 

 34.3 Student Appeals: Students who believe themselves wrongfully disciplined may appeal those  

 disciplinary actions through the standard grievance procedure. (Policy 5-35) 
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If You Stop Attending Class 

 

 If you stop attending class, it is your responsibility to drop the class before that semester’s drop 

deadline. For spring 2013, the drop date is Friday, March 1.  

 

Calculating Your Grade 

 

Semester grades will be determined by the following: 

 

Weekly Short Writing Assignments    25%  (Will accept up to 1 week late with a grade deduction) 

Weekly Discussion Forums                 10%  (No late discussion posts will be graded) 

Chapter Quizzes                       15%  (Open book, lowest grade dropped) 

Midterm and Final Exams                   30%  (Take at the Testing Center) 

Pre/Post-Tests                                        5%  (Pre-tests all get full credit/post tests are graded) 

Final Essay                                           15% 

         ---------- 

          100% 

 

Grading Scale 

 

A   = 95-100                  C   = 74-77 

A- = 90-94     C-  = 70-73 

B+ = 87-89     D+ = 67-69 

B   = 84-86     D   = 64-66 

B- = 80-83     D-  = 60-63 

C+ = 78-79     F    = 59 and below  

 

Note:   Remember that grades of A and B reflect outstanding work overall: they are honor grades. A 

grade of C is average and indicates that you have completed the requirements acceptably. Lower grades 

indicate a failure to meet minimum requirements. 

  
 

ADDITIONAL ASSISTANCE 

 

Writing Center 

 

 The college provides free service for students desiring additional assistance with their writing 

assignments in all courses. The Writing Center is located at the Holland Centennial Commons, room 421. 

Call 435-652-7629 for hours and more information. 

 

Online Writing Lab 

 

 You can consult the Online Writing Lab website for information on a variety of issues related to 

your writing, and for numerous links to relevant websites. To reach a page, type the following link in your 

browser, http://dsc.dixie.edu/owl. 

 

Computer Lab 

 

 If you need to use a computer to do schoolwork on campus, go to the Smith Computer Center or 

in the Dixie College library on the second, mezzanine, or third floors of the Holland Centennial 

Commons. 
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Student Help Desk 

 

 The Help Desk is available for your technological needs. It is located at Smith Computer Center 

in the north-west corner of the computer lab.  A technician will be available Monday through Friday, 9:00 

a.m. to 6:00 p.m. to assist you.  The Help Desk can also be reached at 652-7951 and through email at 

helpdesk@dixie.edu. Email is the preferred method and is easier for our techs to check regularly. 

 

Library Services 

 

 Hours of operation are posted online at http://library.dixie.edu/. 

 

Testing Center 

 

Hours of operation are posted online at http://new.dixie.edu/testing/. 

 

Disability Statement 

 
 If you suspect or are aware that you have a disability that may affect your success in the course, 

you are strongly encouraged to contact the Disability Resource Center (DRC) located in the North Plaza 

Building. The disability will be evaluated and eligible students will receive assistance in obtaining 

reasonable accommodations. Call 435-652-7516.  

 

Important Dates to Remember 

 

 The following link http://new.dixie.edu/reg/?page=spring2013 will give you additional 

information on semester deadline dates, final exam schedule, campus resources (including the library, 

disability resource center, IT Help Desk, Testing Center, Writing Center), policies (including academic 

dishonesty, disruptive behavior, absences), Dmail (student email client), etc.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

* Modified and adapted from C. Crenshaw, DSC 
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ASSIGNMENT SCHEDULE 

 

I do not believe there will be any major changes to the schedule, but I continue to revise 

this class each semester. Therefore, I reserve the right to make changes if necessary. I will 

notify you through the announcement feature regarding any changes.  

 

-------------------------------------------------------------------------------------------------------- 

Textbook = Rhetorical Grammar: Grammatical Choices, Rhetorical Effect 6
th

 edition 

--------------------------------------------------------------------------------------------------------- 

  

Week 1 (January 7-13)  

 

Complete the Introductory Discussion Forum by Wednesday, January 9 (Week 1 

Discussion Forum)  

Take the Pre-Test by Sunday, January 13 (10 pts--just take it—all will be changed to 10 if 

taken on time)  

Read the introduction to the textbook.  

 

Week 2 (January 14-20)  
 

Read Chapter 1  

Take Chapter 1 Quiz  

Complete Week 2 Discussion Forum 

Short Writing Assignment #1 Due  

  

Week 3 (January 21-27)  
 

Read Chapter 2  

Take Chapter 2 Quiz  

Complete Week 3 Discussion Forum 

Short Writing Assignment #2 Due  

  

Week 4 (January 28-February 3)  
 

Read Chapter 3  

Take Chapter 3 Quiz  

Complete Week 4 Discussion Forum 

Short Writing Assignment #3 Due  

  

Week 5 (February 4-10)  
 

Read Chapter 4  

Take Chapter 4 Quiz  

Complete Week 5 Discussion Forum 

Short Writing Assignment #4 Due  
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Week 6 (February 11-17)  
 

Read Chapter 5  

Take Chapter 5 Quiz  

Complete Week 6 Discussion Forum  

Short Writing Assignment #5 Due  

 

Week 7 (February 18-24)  

 

Midterm Exam Open February 19-24 on Chapters 1-5 (including the Introductory 

Material). Please take at the Testing Center.  (Note that Feb. 18th is a holiday and the Testing 

Center will not be open) 

 

Make sure to check the Testing Center hours of operation at this link: 

http://dixie.edu/testing/. Please bring I.D. and arrive at least an hour before the 

Testing Center closes. This will be a closed book, closed notes test. If you live 

outside of the St. George area, please contact the Testing Center to get a 

proctor approved from a nearby testing center at least a week before the 

final exam.  

 

Read Chapter 6  

Take Chapter 6 Quiz  

Complete Week 7 Discussion Forum (no Short Writing Assignment due to the Midterm Exam)  

 

Week 8 (February 25-March 3)  
 

Read Chapter 7  

Take Chapter 7 Quiz  

Complete Week 8 Discussion Forum 

Short Writing Assignment #6 Due  

  

Week 9 (March 4-10)  
 

Read Chapter 8  

Take Chapter 8 Quiz  

Complete Week 9 Discussion Forum 

Short Writing Assignment #7 Due  

  

Week 10 (March 11-17) is Spring Break  

 

Week 11 (March 18-24)  

 

Read Chapter 9  

Take Chapter 9 Quiz  

Complete Week 11 Discussion Forum 

Short Writing Assignment #8 Due  
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Week 12 (March 25-31)  
 

Read Chapter 10  

Take Chapter 10 Quiz  

Complete Week 12 Discussion Forum 

Short Writing Assignment #9 Due  

  

Week 13 (April 1-7)  
 

Read Chapter 11  

Take Chapter 11 Quiz  

Complete Week 13 Discussion Forum  

Short Writing Assignment #10 Due  

 

Week 14 (April 8-14)  
 

Read Chapter 12  

Take Chapter 12 Quiz  

Complete Week 14 Discussion Forum  

(No Short Writing Assignment-- work on Final Essay due next week) 

 

Week 15 (April 15-21)  
 

Read Chapter 13  

Take Chapter 13 Quiz  

Final Essay Due 

  

Week 16 (April 22-24) (Note the Short Week) 

 

Take the Post-Test 

Study for the Final Exam. 

  

 

FINAL EXAM Open April 26-May 2  

 

You may not take the final exam early or late. If you live out of the St. George area, 

please contact the Testing Center to get a proctor approved in a nearby Testing Center at 

least a week before the final exam.  

 

***************************************************************************  

 

 

 

 

Good Luck and Have a Great Summer, Everyone!!!   


