
English Internship Syllabus:  English 4890 – section 02    2 credit hours 

Instructor:  Florence Elizabeth Bacabac, Ph.D.                  Spring 2013 

Student Intern:  Taylor Bolding 

Office Hours:  By Appointment 

Learning Objectives for Internship at the Dixie State University Women’s Resource Program 

By the end of the professional and technical writing internship, the student will have demonstrated the 

ability to 

1.      Apply professional and technical writing skills to compose a brochure, template,   and 

any other additional informational documents requested 

2.    Apply critical thinking when composing and editing the documents 

3.      Meet professional deadlines 

4.   Assist in the promotion and networking of the Women’s Resource Program  on the 

Dixie State University campus, social media, and throughout the southern Utah 

community  

5.      Summarize skills learned during the internship by means of a final portfolio.  

6. Collaborate and maintain relationships with female role models within society. 

7. Direct fellow students accordingly and efficiently. 

8. Understand the importance of individual’s role in society and as a college student 

Internship Learning Outcomes 

1. Properly edit, write, and design informational documents for the DSU Women’s       

Resource Program 

2. Can compose reports and perform publicity documentation and assessments of          

WRP events.   

3.      Can be on time and prepared for collaborative meetings with the office’s director 

4.      Keep a log of hours spent writing, editing, designing, or other goal-related tasks   

  (must equal 30 hours for every 1 hour of credit) 

5. Market and promote using effective and professional skills 

Progress Reports 

The student meets with me in my office at least three times during the course of the semester (at the 

beginning of the semester, at the midterm, and at the completion of the project). A midterm portfolio 

including all currently completed works and a business style letter forecasting future projects will be 

submitted on the second meeting.  We will set up a time convenient for both of us. 

Grade 

The student will evaluate how well s/he met the learning objectives described above in a business style 

letter along with a portfolio exhibiting work done by the student.  The instructor will use the letter and the 

final report to evaluate whether or not to assign a passing grade.    

Final Internship Requirements 

The student will submit a copy of the portfolio, including a business style letter completion report (with 

your working log as enclosure) regarding what has been learned about editing and document design in a 

professional setting and how the final product demonstrates the student met the learning objectives for the 

internship. 


