
ENGL 4500 Syllabus p.1 
Suzanne Kauer, Fall 2010 

Introduction to Writing 
English 1010-08, CRN 40274 

Fall 2010 
Meeting information:   M/W/F  9:00-9:50 AM in MCD 206 

 
Instructor:   Suzanne Beasterfield 

beasterfield@dixie.edu 
         Office:  213 McDonald Hall 

      Office phone:  (435) 652-7895 
 

Office hours:    M/W 10:00-11:30 & 1:00-2:30 and Th 9:15-10:15  
 

Face to face:  Drop in or schedule appointments at 
http://www.supersaas.com/schedule/DSC_English_ED_Advising/appointments  
 

Virtual:  Find me in AIM.  If I don’t answer your message instantly it’s because I’m with a student. 
 

Please note:  I answer email once per day Monday-Friday, but my schedule does not allow me to answer at the same time 
every day.  This means that your email may not receive a response for more than 24 hours, especially on the weekends.  If 
you need a faster response, please call me. 
 
 Overall English Department Mission Statement  
The English Department at Dixie State College strives to instill in students an appreciation for the centrality of language and 
literature in human culture, particularly their function in social, historical, and political contexts. Students who major in 
English master skills in analyzing and evaluating texts and other media, as well as learning how to produce focused critical 
essays.  
 
Emphasis Mission Statement (Composition)  
As a subset to the English Department, the Composition Program seeks to fulfill the mission of both the department and the 
overall college GE mission. In particular, the program wants to strengthen students’ skills and confidence in writing and 
critical thinking. It also seeks to increase students’ written fluency, and help them better formulate and organize ideas into 
focused, developed, articulate, and persuasive essays.  
 
Course Description  
Partially fulfills General Education English requirement. Designed to improve students' abilities to read, analyze, and write 
expository papers. Provides opportunities to write and revise a number of essays. Activities, library research, portfolios, 
writing to a style guide, and tests may also be used to prepare students to write college level papers. Successful completers 
(grade C or higher) will be prepared to take ENGL 2010. Prerequisite: LIB 1010 (can be taken concurrently); AND English 
placement score 19 or higher OR ENGL 0990 (Grade C or higher and if ENGL 0995 required, Grade C or higher); AND 
Reading placement score 17 or higher OR ENGL 1470 (Grade C or higher).  
 
Course Goals:  
Goals to be reached in this course:  
• A knowledge of the rules of grammar, punctuation and usage.  
• An understanding of effective stages within the writing process.  
• An understanding of the modes of writing.  
 
Course Learning Objectives and Outcomes 
Upon completing this course, students will have improved their ability to:  
• Write more clearly.  
• Write more correctly (in terms of academic rules of effective writing).  
• [For a more detailed list of the course’s objectives, please see our program’s complete course description for English 1010. 
In that document, you will find a much longer list that is in the syllabi of every English 1010 instructor.]  
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Methods of Assessment:  
Formative Assessment Methods  
Preparation Checks: Students will periodically show their completion of the stages of the writing process.  
In-Class Writing: Students will be asked to write at least one in-class essay, partly to learn about strategies of on-the-spot 
writing, and partly to verify that their out-of-class writing is indeed their own.  
Summative Assessment Methods  
Essays: Students in this course will:  
Write a minimum of 4 essays, totaling at least 4,500 words:  
o Two of which must be approximately 5 pages in length (1,250 words).  
o One of which must be at least a 5-page research essay that incorporates sources.  
o No more than one of which will be a narrative essay.  
 
Value-Added Assessment Method  
Pre/Post Test: Students will take a course-specific pre- and post-test, to assess the ways in which their learning has increased 
during the semester. This will be a multiple-choice (scantron) test. 
 
General Minimum Writing Requirements:  

Students in this course will:   
 Write a minimum of 4 essays: 

o Two of which must be approximately 5 pages in length (1,250 words). 
o One of which must be at least a 5-page research essay that incorporates a sufficient number of 

credible sources (from such places as the DSC Library’s article databases, book catalog, subject-
specific encyclopedias, and/or Utah’s catalog).    

 Write at least one graded, in-class essay.    
 Write no more than one narrative essay.   
 Engage in opportunities to draft and revise, and receive instructor feedback on early drafts (such as non-

graded first drafts).   
 Write a total of at least 18 pages over the course of the semester (4500 words).   

 
Instructor Assistance:  Please feel free to come by during office hours (posted above) or to schedule an appointment with 
me at another time to discuss your writing.  You may also email me regarding questions or problems although I will not edit 
entire assignments through email (specific questions are encouraged).  Please don’t wait until right before an assignment is 
due to email or phone in questions as I may not answer in time.  I am happy to help students succeed in the class, so don’t be 
shy about approaching me. 
 
Required Textbook:   

The Allyn & Bacon Guide to Writing, Brief edition, 5th Edition, by John D. Ramage, John C. Bean, and June Johnson 
 
Other Required Materials:   
 3-ring binder and flash drive or CD of your portfolio 
 Colored pen (anything but blue, black, or brown) and small post-it notes 
 Style manual (recommended) 
 
Americans with Disabilities Act (ADA)   
 
Students with medical, psychological, learning or other disabilities desiring reasonable academic adjustment, 
accommodations, or auxiliary aids to be successful in this class will need to contact the DISABILITY RESOURCE 
CENTER Coordinator ( Baako Wahabu) for eligibility determination. Proper documentation of impairment is required in 
order to receive services or accommodations. DRC is located at the ground floor of the Financial Aid Office. Visit or call 
652-7516 to schedule appointment to discuss the process. DRC Coordinator determines eligibility for and authorizes the 
provision of services.  
  
Student Support Services  
 Library  http://library.dixie.edu  
 Testing Center http://new.dixie.edu/testing  
 Writing Center and OWL http://new.dixie.edu/english/dsc_writing_center.php  
 Tutoring Center http://dsc.dixie.edu/tutoring 
 Computer center  if you need a computer to complete assignments, go to the Smith Computer Center 
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Grading Criteria 
 
Grades of A and B reflect outstanding work overall: they are honor grades.  A grade of C is average and indicates that you 
have completed the requirements acceptably. Lower grades indicate a failure to meet minimum requirements.  Grading 
Scale: 94-100=A; 90-93=A-; 88-89=B+; 83-87=B; 80-82=B-; 78-79=C+; 73-77=C; 70-72=C; 64-69=D; 60-63=D-; 59 and 
below=F. 
 
Your grade will be based on a percentage of total points received in each of four areas, which will be weighted as follows: 
 
50% Attendance, participation, homework, daily work & quizzes 
12% Exams  (3 tests throughout the semester , each worth 4% of your total grade) 
8% Final Exam 
30% Portfolio (4 polished essays, drafts, peer and instructor feedback) 
 
 
Attendance and participation 
 
Attendance in this course is crucial since we will all be actively working together to create a learning environment.  Part of 
your grade will be determined by attendance and participation in class.  Be here and be on time!  Make sure that you find out 
what you missed and what is due so that you will be back on track when you return.   
 
WHETHER YOU ARE PRESENT IN CLASS OR NOT YOUR ASSIGNMENTS FOR THE DAY ARE STILL DUE.  Put 
them in the box on my office door BEFORE CLASS for credit (or submit them online, if that’s the format we are using). 
 
If you miss more than two classes during the semester and/or are late to class more than twice your grade will be adversely 
affected.  If you are late, leave early, step out for long periods, or are not actively participating in course activities, you will 
lose points for the day.  I will post points on Blackboard periodically.    
 
Mandatory Conferences. Two student/teacher conferences are mandatory.  To get full credit for attendance, students must 
arrive at the conference time they sign up for and must have turned in the required materials for instructor review 
beforehand.  I conduct these meetings in my office on an individual basis.  Students will be counted absent twice for EACH 
missed conference.   
 
Do not wait for conferences if you need help; please feel free to meet with me at any time.  I am happy 
to help—just come see me. 
 
Daily work and quizzes 
 
 Daily work assignments include short assignments such as rough drafts, journals, and other activities assigned as homework 
OR given in class.  See schedule for assignments and due dates.  Assignments are due whether you are in class or not. 
 
ALL HOMEWORK SHOULD BE TYPED. 
 
Quizzes may be announced or unannounced and will test that you have read and mastered reading  and other course 
material.  They are given in class and cannot be made up. 
 
 
Exams 

Midpoint exam #1—Take home test based on reading and lectures.  Due 10/4/10.  NO PEER COLLABORATION 
ALLOWED. 

Midpoint exam #2—An essay written entirely in class on 11/3/10 
Midpoint exam #3—Conventions: multiple choice test taken in class on 11/22/10 and based on conventions mini-

lessons from throughout the semester 
Final exam:  Friday, December 17th, 10:00-12:00—closed book, closed note, no peer collaboration allowed.  Some 

multiple choice, short answer, and short essay questions. 
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Portfolio 
 
We will work on lots of pieces during the semester.  You will choose 4 of your best to polish and present in a portfolio 
representing your best work.  The portfolio MUST include the following: 

• A research paper of at least 5 pages (1250 words) 
• An additional paper of at least 5 pages 
• At least 4500 hundred words TOTAL 
• At least 4 pieces total 

 
You will submit electronic AND hard copies of your portfolio.   
 
Late work policy 

 
I do not accept late work accept under extreme circumstances.  Gonna miss class?  Turn in your work early. 
 
 
Academic Honesty  
 
This class is set up to give students the greatest chance possible at not only passing the class but also at making the most 
excellent grade they can.  Please do not abuse my trust by turning in work that is not your own.  Plagiarism is cheating and 
will be treated seriously.   
 
Allyn and Bacon explain that “plagiarism occurs whenever you take someone else’s work and pass it off as your own.  
Plagiarism has two forms: borrowing another person’s ideas without giving credit through proper citation and borrowing 
another writer’s language without giving credit through quotation marks or block indentation” (624).   
 
We will cover “proper citation” strategies during the course of the semester.  Simply remember that if you did not come up 
with the information from personal experiences, then readers need to know where the information comes from.  Further, 
reading on the Internet does not count as personal experience.  Information from the Internet must be properly cited.  All 
researched information must be properly cited for this class using either MLA or APA style citation. 
 
For citation information, check in your textbook, access the Dixie State College Research Paper Guide at 
http://dsc.dixie.edu/owl, or reference the MLA Handbook for Writers of Research Papers 6th ed by Joseph Gibaldi. 
 
 

The Dixie State College Policies and Procedures Reads as Follows: 

3-34 ACADEMIC DISCIPLINE 

34.1 Cheating: Academic dishonesty in any form will not be tolerated at Dixie State College, including but not 
limited to plagiarism on written assignments, submitting other person's work as one's own, and cheating on 
exams or quizzes. Teachers at Dixie State College may discipline students proven guilty of academic dishonesty 
by: 

34.1.1 Giving a failing grade on the specific assignment where dishonesty occurred, 

34.1.2 Failing the student in the entire course, 

34.1.3 Immediately dismissing and removing the student from the course, and/or 

34.1.4 Referring the student to Student Affairs, a committee which may reprimand, place on probation, suspend, 
and/or expel the student. 

34.2 Disruptive Behavior: Teachers at Dixie State College have the right to manage the classroom environment 
to ensure a good learning climate. Toward this end, teachers (or college security) may dismiss and remove 
disruptive students from individual class activities. If a student's behavior continues to disrupt class activities, the 
teacher may dismiss and cause the removal of disruptive students from their course. 
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Toys 
 
Anything you are playing with that doesn’t relate to what we are doing in class is a toy.  This includes electronic devices.  I 
will ask you to leave if you play with toys, and you will lose points for the day. 
 
Unless you or someone you are married to is in labor and about to give birth (in which case, why are you in class, 
anyway??), there are few, if any, reasons to have a cell phone on during class.  Please be respectful to your instructor and 
your peers and turn off your phones. 
 
 
D Mail 
 

Important class and college information will be sent to your Dmail email account.  This information includes your 
DSC bill, financial aid/scholarship notices, notification of dropped classes, reminders of important dates and events, 
and other information critical to your success in this class and at DSC.  All DSC students are automatically 
assigned aDmail email account.  If you don’t know your user name and password, go to www.dixie.edu and select 
“Dmail,” for complete instructions.  You will be held responsible for information sent to your Dlmail email, so 
please check it often. 

 
If You Stop Attending Class  
 
If you stop attending class, it is your responsibility to drop the class before that semester’s drop deadline.  This deadline date 
can be found at the DSC homepage (www.dixie.edu), on the left column, under the heading “Quick Links.”  Click on the 
given semester’s class schedule.   For Fall 2010, the drop date is Monday, October 18th. 
  
School-excused absences 
 
Dixie College policy explains in detail what needs to happen if you anticipate being absent from class because of a college-
sponsored activity.  Please read this information and follow instructions carefully.  The policy can be found at 
http://www.dixie.edu/humanres/policy/sec3/334.html.  
 
Important dates to remember   
Aug 23 Classwork Starts 
Aug 25 Last Day to Add Without Signature 
Aug 30 Drop/Audit Fee Begins ($10 per class) 
Sep 6 Labor Day 
Sep 7 $50 Late Registration/Payment Fee 
Sep 13 Pell Grant Census 
Sep 13 Last Day for Refund 
Sep 13 Last Day to drop without receiving a "W" grade 
Sep 14 Courses dropped for non-payment 
Sep 17 Last Day to ADD Classes 
Oct 1 Graduation Application Deadline 
Oct 13 Mid-Term Grades Due 
Oct 14-15 Semester Break 
Oct 18 Last Day to DROP/AUDIT Classes 
Nov 12 Last Day for Complete Withdrawal 
Nov 15 Registration open to Seniors (90+ credits) 
Nov 16 Career Day 
Nov 16 Registration open to Juniors (60+ credits) 
Nov 17 Registration open to Sophomores (30+ credits) 
Nov 18 Open Registration 
Nov 24-26 Thanksgiving Break 
Dec 10 Classwork Ends 
Dec 13-17 Final Exams 
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Fall 2010 
Introduction to Writing 

Tentative Schedule 
 

Date Topics Reading due 
[That means it has 

to be finished by the 
time class starts.] 

Assignments Due 
[Turned in at the beginning of class the date 

listed] 

8/23 (M) Course introduction 
Pre-test 

NA Student information sheet 
“My experiences with writing” journal 

8/25 (W) Diagnostic essay 
How to write a review 

None None 

8/27 (F) What is good writing? 
Quiz on Chapter 1 

Text Chapter 1 Draft of a review* 

8/30 (M) Wallowing in complexity 
Quiz on the reading 

pp. 28-38 Brief writing project 1, p. 26* 
Must be typed, double-spaced.  Graded on 

completeness [Did you follow the assignment?] 
 

9/1 (W) Revision:  What it is, why it matters, 
how to do it with peers 

None Post your p. 26 writing project on Blackboard 
(you may revise, if you’d like). 

9/3 (F) Meet in groups of three (we won’t meet as a class) and complete the Peer Review Workshop assignment 
9/6 (M) 

Labor Day                                       No class 
9/8 (W) Believing and doubting game 

Thesis statements 
Possible quiz on the reading 

pp.41-48 Brief Writing Project, p. 48* 
Peer review workshop assignment 

9/13 (M) How messages persuade 
Possible quiz on the reading 

Read pp. 49-56 
Skim the rest of 

Chapter 3 

Brief writing project, p. 64 

9/15 (W) Style 
Quiz on the reading 

Ch. 4 Brief writing project, p. 83 

9/17 (F) Seeing rhetorically, part I 
Possible quiz on reading 

pp. 89-98 None 

9/20 (M) Seeing rhetorically, part II pp. 99-108 Writing project, p. 99 
9/22 (W) Reading Rhetorically  

Possible quiz on reading 
pp. 109-121 None 

9/24 (F) Reading responses pp. 121-134, 141-145 Bring an Opt Ed piece of your choice 
9/27 (M) Peer Review 

 
pp. 135-140 
pp. 498-505 

Brief Writing project, p. 135* 
Revised Asterisk project 

9/29 (W) Exploratory Essays 
Possible quiz on reading  

Test #1 handed out [do as homework] 

pp. 175-186 Writing project, p. 179* 
[Your own reflective thinking—we’ll add the 

outside sources later] 
10/1 (F) Introduction to MLA/APA None None 
10/4 (M) Annotated Bibliographies 

Possible quiz on reading 
pp. 187-190; 196-

198 
Test #1 due 

10/6 (W) Drafting an exploratory essay pp. 191-196 Writing project, p. 187:  Write a) a critical 
preface and b) include 2 evaluative annotations 

of sources 
10/8 (F) No class  sign up for REQUIRED conference with instructor 

10/11 (M) 
10/13 (W) Introduction to the research paper 

Possible quiz on the reading 
pp. 573-591 None 
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Introduction to Writing:  Tentative Schedule, continued 
 

Date Topics Reading due Assignments Due 
10/15 (F) Fall break  no class 
10/18 (M) Prewriting for optional portfolio pieces None None 
10/20 (W) Finding Sources 

Possible quiz 
Chapter 20 Research paper prep sheet 

10/22 (F)  Library day (we won’t meet as a class) 
10/25 (M) Evaluating sources 

Possible quiz 
Ch. 21 Bring 2 sources for your research paper 

[printed out in their entirety]  
10/27 (W) Incorporating sourses 

Possible quiz 
Ch. 22 Bring back the 2 sources,  

OR bring 2 new ones. 
10/29 (F) Citing and documenting sources Ch. 23 2 NEW sources [Remember that you need at 

least 5 sources for your finished paper] 
11/1 (M) Notes on organization None None 
11/3 (W) Test #2  This time the test consists of writing an 

assigned essay in class. 
11/5 (F) Drafting  work on drafting your research paper [we won’t meet as a class] 
11/8 (M) Sentence fluency None None 

11/10 (W) 1 on 1 conferences with your instructor.  Be on time for your 
appointment [it counts as TWO absences if you miss it]. 

A draft of your research paper is due no less 
than 24 hours before your conference.   11/12 (F) 

11/15 (M) 
11/17 (W) A quick intro to critical literacy None None 
11/19 (F) Peer review  complete with partners on your own (we won’t meet as a class) 
11/22 (M) Conventions test None Critiquing your world draft* 

Optional:  Bring in a copy of any pieces 
you’d like to have your peers edit. 

11/24 (W) 
          No class  Happy Thanksgiving!           

11/29 (M) Writing an autobiographical narrative pp. 150-159 
pp. 165-174 

 
Extra credit option:  Read pp. 160-164 
and rewrite your journal from the first 
day using the guidelines in the book. 

12/1 (W) Types of biography  samples of 
interesting prose 

None Writing project, p. 157* 

12/3 (F) Optional teacher conferences 
REQUIRED peer conferences [remember that every piece needs to 
have been reviewed by a peer and revised based on their comments] 
 

Draft of a biography [optional—
complete this if you need another piece 

for your portfolio] 
12/6 (M)  
12/8 (W) Course review  Portfolio 

12/15 (W) Final exam 7:30-9:30 AM 
 

 
 

 
 
 


