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Instructor:  Cheri Crenshaw, Ph.D.  (Contact info is below—after this very important information.) 

*****Please note that this is not a self-paced class.  Students must log in every 
week and complete each week's work on time.  See outline of assignments 
below.)****** 
 

Please be aware that you are expected to complete weekly writing assignments in Word and submit 
them in Word format or in rich text format.  I must be able to access the writing assignments, so the files 
must be saved with an .rtf or .doc or .docx file extension on the file name.  You may NOT turn in files in 
any other format.  You MUST turn in your work through Blackboard. 

I will not badger students about turning in the assignment in the correct format, but will simply send a 
“mail” message through Blackboard and give the assignment a temporary zero.  You’ll have one week to 
resubmit the assignment without a grade penalty, but if a particular student does this more than once, I 
will be forced to start assigning a grade penalty.   
 

Also, you must take two proctored exams at the testing center at Dixie State 
College, a college-wide requirement for online classes.  If you live out of state 
and cannot come to the college, then you will need to set up a proctor to 
administer your exams.  Contact me as soon as you begin the class. 
 

General Course Description:  Required of all English majors and recommended for other 
students interested in improving their knowledge of basic English grammar. Engages students in 
the study of English grammar to facilitate writing, editing, and an understanding of the 
relationship between language, formal rules, and meaning. Focuses on the study of sentence 
structure, the terminology and definitions of traditional grammar, and the conventions of usage 
and punctuation. Students will analyze written examples, diagram sentences, edit written work, 
and practice constructing original sentences according to the principles outlined. 
 
The English Department Mission Statement and other information can be found at the following 
link:  http://new.dixie.edu/english/File/ENGL%201410.pdf 
 

Required Textbook:  Kolln, Martha, and Loretta Gray.  Rhetorical Grammar:  Grammatical 
Choices, Rhetorical Effects 6th Ed. New York: Pearson, 2010. 
  

Contact Information for Dr. Crenshaw:   

Email: crenshaw@dixie.edu (Please do NOT submit assignments through email) 

http://new.dixie.edu/english/File/ENGL%201410.pdf�
mailto:crenshaw@dixie.edu�
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Mail:  Blackboard has a "Mail" icon under "Course Tools" (Please do not submit assignments 
here either—you will submit assignments through the assignment feature in Blackboard.) 

Office Phone:  (435) 652-7896. Voicemail is available but checked less often than the first two 
mail features. 

Office Number:  MCDON 214  

Office Hours:  3-5 p.m. on Tuesdays and Thursdays (or by appointment) 

Communication: 
 
Please send a message to me directly regarding questions and/or problems. I do read all 
Blackboard discussions, but not daily.  So, Discussion Forums are not the best place to ask 
specific questions and expect a timely response.  For a timely response, send me a message or 
give me a call during my office hours. 

I answer email daily during the week, in the mornings.  I try to check in the evening and 
weekends as well, but please be patient.  It is not always possible for me to access blackboard in 
the evenings or on the weekends.  I am not online 24 hours a day.  However, I do understand 
how frustrating it can be when you cannot get an answer to a question or problem right away, 
and I am very conscientious about checking the status of my online classes.  Just remember, 
there usually is no problem so serious that it must be resolved right away.  Leave me a message, 
and I WILL contact you as soon as I am able. 

My office phone number is (435) 652-7896.  If I don't answer, you can leave a message, and I 
will call you back.  Please be aware that I am not on campus much during the summer, but again, 
I check mail messages daily during the week and when I have a chance on weekends.   

You are welcome to come meet me in my office during my office hours.  I am in MCDON 214.  
You can also make an appointment to see me if the office hours don't work for you. 
 
The Tone of Online Communication: Please be aware that communication online often 
sounds harsher than it does face to face. Please be extremely polite when communicating with 
me and with your classmates. If someone responds negatively to one of your discussion posts, 
please do not escalate the conflict. Instead, write to me, and I will read the post to see if it was 
inappropriate. You can attempt to clarify your position but sometimes ignoring negativity works 
better.  However, if you feel attacked, please let me know immediately.  
 
Students who attack others online will not be tolerated in the class. Please be polite and 
professional. This is not a public forum but a virtual classroom, and the same standards of 
behavior should be upheld as if we all sat down in a classroom together. 

Attendance Requirements. Assignments are due each week.  Discussion forums MUST be 
completed within the week they are assigned and late discussion forums will be assigned a zero. 
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Writing assignments are due weekly.  Quizzes MUST be taken within the week they are assigned, 
and students will not be able to access the quizzes after the last open day (a zero will be 
assigned).  Writing assignments must be turned in on time for full credit.  However, I will take 
them up to one week late with a 10 percent grade deduction.  Absolutely no work over one week 
late will be accepted.  Absolutely no work will be accepted after the final exam has closed. 
 
It is a Dixie College requirement that two proctored tests be given to students taking online 
classes.  Therefore, you are required to make arrangements to go to the Dixie testing center to 
take the midterm and final exams. 
 
Each week’s work is due on Monday at midnight.     
 
For security purposes, quizzes cannot be taken after the last day they are open.   Quizzes 
obviously are open book/open note, but I do expect students to do their own work.  You are on 
the honor system here.  Further, the quizzes are the best possible preparation for the midterm and 
final exams. 
 
It is important to adhere to the course schedule.  Further, students are entitled to a reasonable 
expectation that the course is in a stable and complete condition at the beginning of the semester. 
However, I reserve the right to change assignments depending on class conditions.  I will notify 
you through announcements and blackboard mail if I do so.  Of course, technology does fail. We 
will work around technical problems.  Don’t ever panic. 
 
Submitting Assignments:  Essays and other written work should be composed as Microsoft 
Word documents and submitted as attachments through the Blackboard assignment tool.  This 
means you will have a .doc or .docx extension on your file name.   

If you are composing in a software program other than Word, you will need to save your files in 
rich text format, which will give you an .rtf extension on the file name.  You usually can change 
the file to rich text format using the "Save As" feature in almost all word processing programs.   

Wordpad is not a word processing program and should not be used.   

Students are required to turn in assignments in a format I can access.  Students who cannot 
submit assignments in a format I can access will not receive credit.  Students, of course, will be 
given a chance to reformat submitted assignments I cannot access, but must do so within a 
reasonable time period, one week from the original due date.  Students who submit work 
more than once in a format I cannot access will have grade penalties on the assignments. 

Please AVOID typing in the assignment window.  You cannot format them, and I cannot make 
comments on them.  

The assignment tool allows grades and edited copies of writing to be posted and then re-posted in 
the student version of the grade book in Blackboard. Students should retrieve graded files for 
comments and suggestions for improvement on the next assignment. 
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Discussion Forums: 
Discussion forums comprise your attendance and participation grade.  Please do not procrastinate 
about posting as technical difficulties do not count as an excuse on Monday at 11:55 p.m. If you 
do have a serious accident, please contact me.  However, students who disappear from the class 
for weeks at a time should not expect leniency in terms of late assignments. 

PROTOCOL FOR DISCUSSION FORUMS: Write in complete sentences. Do not write in all 
caps (AS THAT MEANS YOU ARE SHOUTING.) Use capital letters to begin sentences. Break 
into paragraph chunks to assist others in reading. Be very polite. Words often sound much 
harsher online than they would in person.  
 
NO FLAMING: Students who "flame" (name-calling, harrassing posts, etc.) others will be 
banned from the discussion forums and may be dropped from the class. 

Please post your initial post by at least Friday and then respond to at least two classmates’ posts 
by Monday at midnight (unless otherwise instructed.)  Short posts or responses such as “I agree” 
or “I disagree” will not count.  Please write responses what have some substance to them.  They 
do not necessarily have to be long, just try to have something interesting to say.  I do read them 
all. 

Self-tests: 
Many self-tests have been added to the course.  Self-tests do not count as part of your grade; 
however, it is important to complete them because your quizzes will be based on the self-tests, 
the information in the PowerPoint presentations, information from the textbook, and any other 
information distributed during the course of the semester.   

Calculating Your Grade 

Pre-test         =10 pts 

(Just take it—all scores for those completed on time will be changed to 10 pts) 

4 Short Writing Assignments @ 40 pts each                   =160 pts 

Final Writing Assignment       =100 pts  

(Grading Criteria will be very specific, based on information read in the chapter, covered in the 
PowerPoint slides, discussed in discussion forums, and emphasized in self-tests.  For each 
assignment I include a grading criteria sheet.  These tend to be less creative assignments than in a 
regular writing class because they are testing whether or not you understand the grammatical 
concepts covered in the textbook, so make sure to pay attention to how I am grading the 
particular assignment.) 

6 Weekly Discussion Forums @ 20 pts each     = 120 pts 
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(Weekly participation is expected.  The student should post one original post by Friday and 
several replies to classmates each week and should stay on task.  Answers should be thoughtful, 
thorough, and according to directions.  Short “yes” and “no” or “I agree” or “I disagree” answers 
do not count.) 

13 Chapter Quizzes @ 30 pts each                                   = 390 pts 

(Open book/open note quizzes.  Please do your own work and do not discuss questions or 
answers with classmates.  You are on the honor system here.) 

Post-test        =20 pts 

Proctored Midterm Exam      =100 pts 

Proctored Comprehensive Final Exam    =100 pts 

Total possible points:                                                   1000 possible 

Overall Course Grade: Grades of A and B reflect outstanding work overall: they are honor 
grades.  A grade of C is average and indicates that you have completed the requirements 
acceptably. Lower grades indicate a failure to meet minimum requirements.  Grading Scale: 950-
1000=A; 900-949=A-; 880-899=B+; 850-879=B; 800-849=B-; 780-799=C+; 750-779=C; 700-
749=C-680-699=D+; 650-679=D; 600-649=D-; 599 and below=F.   

Grading Expectations:  Students should expect short writing assignments to be returned within 
one week AFTER THE DUE DATE with in-text comments. (Due to a heavy workload, I have to 
schedule grading times, so please do not expect work turned in early to be graded early.  I’ve 
tried, and I simply can’t manage to grade as you turn work in.)  The editing and commentary are 
meant to be instructional. Again, comments sound harsher online, so please do not take the 
comments personally. Please let me know if you cannot see the comments or if you do not 
understand the comments. 

Self-tests should display results immediately. 

To enhance security, quiz grades will be released after the final date the quiz is available and 
after all students have taken the quiz 

Discussion Forums generally will be graded on Tuesdays. 
 
Academic (Dis)honesty: 
 
Honesty in completing assignments is essential to the mission of the university and to the 
development of the personal integrity of the student. Cheating, plagiarism, or other kinds of 
academic dishonesty will not be tolerated and will result in appropriate sanctions that may 
include failing an assignment, failing the class, or being suspended or expelled.  The Dixie State 
College Policy on this issue is posted below.  Please complete your own quizzes.  The quizzes 
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are open note and open book.  However, please do not share the questions or the answers with 
your classmates. 

If You Stop Attending Class: If you stop attending class, it is your responsibility to drop the 
class before that semester’s drop deadline.  This deadline date can be found at the DSC 
homepage (www.dixie.edu), on the left column, under the heading “Quick Links.”  Click on the 
given semester’s class schedule.  For Summer, the drop date is July 2. 

Learning Outcomes:  

• Students will be able to identify and construct the five basic sentence patterns. 
• Students will be able to alter the patterns through coordination and subordination. 
• Students will be able to identify the basic parts of speech. 
• Students will learn the vocabulary used to discuss grammar. 
• Students will understand the connection between grammatical choices and rhetorical 

effects. 
• Students will understand the five styles of punctuation for joining clauses in compound 

sentences. 
• Students will understand principles of increasing cohesion through repetition, known-new 

contract, metadiscourse, and parallelism. 
• Students will learn the function of pronouns, be able to identify their antecedents, and 

learn to make pronouns and antecedents agree in number. 
• Students will learn the difference between active and passive voice and to identify each 

type of sentence's rhetorical purpose. 
• Students will be introduced to common word-order variations. 
• Students will be able to identify and use verb forms in sentences, and be consistent and 

accurate in verb form choices in larger written works. 
• Students will learn common conventions for punctuation as well as its purpose, its 

hierarchy, and its rhetorical effects 
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Tentative Course Schedule  

All of the due dates and all of the following information have been broken down in the 
weekly folders, but this is an overview.  Please make sure to check for important due dates, 
to log in weekly to check for any assignment changes, and to post weekly in the discussion 
forums.  If you notice discrepancies, please send me a message.  I transferred this class 
from a 16-week format to an 8-week format, so there may be a few issues to work out this 
semester.  Asking if you are confused is your best strategy for success (and is greatly 
appreciated by me.) 

I do not believe there will be any major changes, but I continue to revise this class each 
semester.  Therefore, I reserve the right to make changes if necessary.  I will notify you 
through the mail feature regarding any changes.   

Discussion forums must be completed in the week they are assigned to get full credit. 
 

Week 1 (June 1-7)  
Pretest  
Read Chapter 1-2 
Discussion Forum 1 
Quiz Chapter 1 
Quiz Chapter 2 
Assignment 1 Due 
 

Week 2 (June 8-14) 
Read Chapter 3-4 
Discussion Forum 2 
Quiz Chapter 3 
Quiz Chapter 4 
Assignment 2 Due 
 

Week 3 (June 15-21) 
Read Chapter 5-6 
Discussion Forum 3 
Quiz Chapter 5 
Quiz Chapter 6 
Assignment 3 Due 
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Week 4 (June 22-28) 
Read Chapter 7 
Quiz Chapter 7 
Discussion Forum 4 
Midterm Exam 
 

Week 5 (June 29- July 5) 
Read Chapter 8-9 
Discussion Forum 5 
Quiz Chapter 8 
Quiz Chapter 9 
Assignment 4 Due 
 

Week 6 (July 6-13) 
Read Chapter 10-11 
Discussion Forum 6 
Quiz Chapter 10 
Quiz Chapter 11 
 

Week 7 (July 14-19) 
Read Chapter 12-13 
Quiz Chapter 12 
Quiz Chapter 13 
Final Writing Assignment Due 
 
 

Week 8 (July 20-23) (Note that all work must be completed by Friday) 
Post-Test 
Final Exam 
 

*************************************************************************** 
Other Helpful Information: 

Academic Honesty:   Please do not abuse my trust by turning in work that is not your own.  
Plagiarism is cheating and will be treated seriously.   

Allyn and Bacon explain that “plagiarism occurs whenever you take someone else’s work and 
pass it off as your own.  Plagiarism has two forms: borrowing another person’s ideas without 
giving credit through proper citation and borrowing another writer’s language without giving 
credit through quotation marks or block indentation” (624).   
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The Dixie State College Policies and Procedures Reads as Follows: 

3-34 ACADEMIC DISCIPLINE 

34.1 Cheating: Academic dishonesty in any form will not be tolerated at Dixie State College, 
including but not limited to plagiarism on written assignments, submitting other person's work as 
one's own, and cheating on exams or quizzes. Teachers at Dixie State College may discipline 
students proven guilty of academic dishonesty by: 

34.1.1 Giving a failing grade on the specific assignment where dishonesty occurred, 

34.1.2 Failing the student in the entire course, 

34.1.3 Immediately dismissing and removing the student from the course, and/or 

34.1.4 Referring the student to Student Affairs, a committee which may reprimand, place on 
probation, suspend, and/or expel the student. 

34.2 Disruptive Behavior: Teachers at Dixie State College have the right to manage the 
classroom environment to ensure a good learning climate. Toward this end, teachers (or college 
security) may dismiss and remove disruptive students from individual class activities. If a 
student's behavior continues to disrupt class activities, the teacher may dismiss and cause the 
removal of disruptive students from their course. 

34.3 Student Appeals: Students who believe themselves wrongfully disciplined may appeal those 
disciplinary actions through the standard grievance procedure. (Policy 5-35) 

Disability Support Services:  If you are a student with a medical, psychological or a learning 
difference and requesting reasonable academic accommodations due to this disability, you must 
provide an official request of accommodation to your professor(s) from the Disability Resource 
Center within the first two weeks of the beginning of classes. Students are to contact the center 
on the main campus to follow through with, and receive assistance in the documentation process 
to determine the appropriate accommodations related to their disability. 
You may call (435) 652-7516 for an appointment and further information regarding the 
Americans with Disabilities Act (ADA) of 1990 per Section 504 of the Rehabilitation Act of 
1973. 
Our office is located right next to the Testing Center on the bottom floor of the Financial 
Aid and Career Center building. 

DMail: You are required to frequently check your dmail account. Important class and college 
information will be sent to your dmail account, including DSC bills, financial aid/scholarship 
notices, notices of cancelled classes, reminders of important dates and deadlines, and other 
information critical to your success at DSC and in your courses. If you don't know how to access 
your dmail account, go to www.dixie.edu and select "Dmail" from the left column. To locate 
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your dmail username and password, go to www.dixie.edu, and click on "Log in to student 
services" (upper right corner). 
College Calendar:  Some important dates are as follows, but it is best to check the actual 
calendar at http://dixie.edu/reg/?page=calendar&sid=201030 

 

Jun 1 Graduation Application Deadline 
Jun 1 Classwork Starts 
Jun 2 Last Day to Add Without Signature 
Jun 8 $25 Late Registration/Payment Fee 
Jun 9 Last Day for Refund 
Jun 9 Last Day to drop without receiving a "W" grade 
Jun 14 Last Day to ADD Classes 
Jul 2 Last Day to DROP/AUDIT Classes 
Jul 5 Independence Day 
Jul 9 Last Day for Complete Withdrawal 
Jul 23 Classwork Ends 
Jul 23 Final Exams 
 

Library Information:  http://library.dixie.edu/ 

Testing Center Information:  http://new.dixie.edu/testing  This is where you will take your 
midterm and final exams. 

Writing Center:   The college provides a free service for students desiring additional assistance 
with their writing assignments in all courses.  The Writing Center is located in the first floor of 
the Browning Bldg.  Call 652-7743 for hours and more information or go to  
http://dixie.edu/english/dsc_writing_center.php 

Instructor Assistance:  Please feel free to come by during office hours (posted above) or to 
schedule an appointment with me at another time to discuss your writing.  You may also email 
me regarding questions or problems although I will not edit entire assignments through email 
(specific questions are encouraged).  I check email daily, even on weekends.  Please don’t wait 
until right before an assignment is due to email or phone in questions as I may not answer in 
time. 

Online Writing Lab:  You can consult the Online Writing Lab website for information on a 
variety of issues related to writing, and for numerous links to relevant web-sites.  To reach the 
page, type the following link in your browser http://dsc.dixie.edu/owl/, or go to the DSC home 
page, scroll to “Academics,” and select “Online Writing Lab.”   
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