
English Internship Syllabus:  English 4890-01 

Instructor:  Cheri Crenshaw, Ph.D. 

Office Hours:  By Appointment 

For my English Internship, I propose to create a Community Recycling Handbook for the Habitat 

For Humanity ReStore in St. George. Tracy Sahleen at the Habitat For Humanity ReStore will be 

my supervisor. My internship will take 30+ hours to accomplish or 1 credit hour. 

By the end of my professional and technical writing internship, I will have demonstrated the 

ability to: 

1. Create a professional and user-friendly Community Recycling Handbook that 
follows the basic design principles of contrast, repetition, alignment, and 
proximity for my supervisor 

2. Meet professional deadlines 
3. Collaborate with Tracy Sahleen at Habitat For Humanity ReStore to ensure her 

objectives are met in designing the Community Recycling Handbook 
4. Summarize skills learned during the internship 

 

Internship Learning Outcomes: 

1. Can research various templates for the Community Recycling Handbook 
2. Can implement the criteria given by my supervisor 
3. Can explain and educate my supervisor about important design principles to 

enhance the Community Recycling Handbook 
4. Can use triangulated research to verify facts 
5. Can work with writers in the community to generate content for the Community 

Recycling Handbook 
6. Can keep a log of hours spent researching, collaborating, writing, and editing the 

Community Recycling Handbook 
 

Work Supervisor  

Please obtain permission from your supervisor stating his or her agreement to this work-related 

project.  At the end of the semester, the supervisor should be willing to sign off on YOUR 

evaluation of the project (that you will write in business letter format) and provide written 

comments either in an email to me or written directly on the letter itself.   

Progress Reports 



Student will update me bi-weekly on tasks completed and tasks left to complete via email.  The 

student must meet with me in my office at least three times during the course of the semester 

(at the beginning of the semester, at the midterm, and at the completion of the project).  We 

will set up a time convenient for both of us. 

Grade 

The student will evaluate how well he or she met the learning objectives described above—and 

get his or her supervisor’s signature agreeing with the evaluation, or an explanation from the 

supervisor regarding any disagreement with the evaluation.  The instructor will use the letter 

and the final product to decide whether or not to assign a passing grade.    

Final Internship Requirements 

As mentioned above, the student will write a business style letter explaining the skills acquired 

during the internship.  The student will also provide a copy of the Employee Handbook to the 

instructor.  The student should describe what he has learned about document design in a 

professional setting, especially learning that could not have occurred in the classroom.  

Describe how purpose, audience, and context affected the composition process, using the 

product as an example. 

 


