
English 1010 Beginning Writing 

Instructor: George Jantzen 

Office: Holland Building, Room 450 

Local Phone: 652-7828 

Toll-Free Phone: 1-877-DIXIE-50 (1-877-349-4350) 

Email: jantzen@dixie.edu 

Office hours:   MW: 3 – 4:30  

Tuesdays and Thursdays:  2:30 – 3:30 

 

The best way to communicate with me is to email me. Dropping by my office or calling 

me are less reliable ways to reach me.  

  

Course Description 
Hello everyone and welcome to English 1010—the Internet version. Our class will be 

conducted electronically, using Canvas. 

 

Because this is an Internet course, I expect you to possess basic knowledge of computers, 

software programs, email systems, and the Internet. You should have daily access to a 

computer that you know how to operate. You should know how word processing 

programs in general work. You should know how to send and receive email, as well as 

know how to attach files to your email messages and open attached files that are sent to 

you. You should know how to access and browse through the Internet. You must also 

learn how to use Canvas, the primary means of delivery for this course. 

 

If you lack any of these skills, please ask a friend, roommate, family member, and so 

forth to assist you. For several reasons, I cannot spend the time teaching anyone these 

basic skills. You must learn them on your own if you don't already possess them. 

 

For specific help with Canvas, our learning management system, visit the college’s help 

desk web site at < http://www.dixie.edu/helpdesk/index.php>. The Help Desk can also be 

reached at (435) 652-7951 and through email at  helpdesk@dixie.edu.  Email is the 

preferred method and is easier for our techs to check regularly.  Please include your full 

name, student ID number, and phone number when contacting the Helpdesk. 

 

You’ll note that our class’s home page shows a list of links on the left-hand side. One of 

these links is titled Syllabus. Click on that link. Near the top of the Syllabus page is a 

blue link to the actual syllabus. Below the link, you’ll see a list of each of our written 

assignments. Click on the blue link to see the complete syllabus. The syllabus shows each 

and every reading and writing assignment in our class and the dates that each assignment 

is due. Refer to this document often to know what reading and writing assignments are 

due. Each assignment is due on the date under which it is listed. So, if an assignment is 

listed under the date January 20, that assignment must be completed by that date. Written 

assignments must be submitted to me by midnight of the date due.  

 

http://www.dixie.edu/helpdesk/index.php


Just as assignments must not be submitted late, they must not be submitted early either. 

You must submit assignments when they are due--not late or early. This way you are not 

rushing ahead of the syllabus, completing one assignment before you receive feedback 

from me on the previous one.  

 

When the syllabus states that a written document is due, click on the particular 

assignment that is due from the list shown. All of the short assignments can be completed 

within the submission box that is part of the assignment description window. Just click 

the Submit button when you are done and Canvas will send the assignment to me. 

 

Unlike the short assignments, all papers and outlines must be submitted in an attached 

MS Word file. So, after you finish a paper, click on the appropriate link in the 

Assignments document, attach your MS Word file, and click the submit button. Your 

paper will be forwarded to me. After I comment on and grade your paper, I will return 

your file as an attachment. Word processors other than MS Word will not work. Note that 

MS Word is not the same processor as Microsoft Works, a simple processor that usually 

comes free when you purchase a new computer. I cannot even open a Microsoft Works 

file. 

 

I will return all assignments within a week of you submitting them to me. If you haven’t 

received your assignment back from me within a week, something is wrong, and you 

must email me to let me know of this problem. 

 

Exceptions to submitting assignments to me are noted in the syllabus, such as with 

discussion board assignments.  

 

Having a computer at home is convenient, but not necessary as long as you can use a 

computer with Internet access. The College’s computer labs will, of course, be available 

to you. 

 

Since this class is an independent study, you will have to discipline yourself so that all 

assignments are turned in when due. Do not fall behind thinking that deadlines don’t 

matter in this class. They do, and students will be heavily penalized for not meeting them.  

  

 

Emailing Etiquette 
Each of your email messages should begin with a traditional salutation such as, “Dear 

Professor Smith.” Under no circumstances should you begin with a “Hey!” or “How’s it 

goin’?” Develop the habit of presenting yourself in a professional manner. 

 

When emailing professors include all necessary information, such as your full name, the 

class and section that you are in, a full description of the reason why you are emailing, 

and any additional contact information that you may deem necessary, such as cell phone 

or home phone number. 

 



Be aware that written communication can be misconstrued easily. Be careful with word 

choice and tone so that the nature of your message is not misinterpreted. Keep this in 

mind when reading email messages, too. What you may consider as a rude tone-of-voice 

may actually have been intended as a courteous and respectful note. When 

communicating via email, be polite, respectful, and tolerant. 

  

When carrying on a conversation via email over a period of several days, be sure to click 

the Reply button of each message so that all previous comments from both you and your 

professor will show. That way, each of you can easily follow the entire thread of the 

conversation. Don’t expect busy people to remember what you wrote a few days before. 

 

 

Course Objectives 
English 1010 is designed to help students improve their writing so they can meet 

communication demands in college and on the job.  The course will also help students 

develop the capacity to think and read critically. 

 

The course will provide students with frequent occasions to read, discuss, write, and 

revise the different types of exposition, including process analysis, cause and effect, 

comparison and contrast, and description. Assigned readings and papers will emphasize 

such writing principles as unity, coherence, development, organization, variety, and word 

economy. 

 

Reading and Thinking Objectives 

By the end of English 1010, students should be able to: 

 

 • Identify the writer’s purpose/thesis. 

 • Understand the writer’s organization and structure. 

 • Recognize the writer’s tone: the author’s attitude toward subject and audience. 

 • Assess the writer’s presentation of detail in support of the main idea. 

 • Analyze the writer’s possible underlying assumptions and biases. 

 • Recognize and avoid logical fallacies in reasoning. 

Writing Objectives 

By the end of English 1010, students should be able to: 

 

 • Understand the importance of correctly assessing the relationship of writers to 

their audiences and purposes and then use this information to determine 

content, structure, tone, and diction. 

 

• Understand the value of undertaking the writing process in stages, including 

planning, brainstorming, organizing, rough draft writing, revising and 

proofreading. 

 



• Recognize the importance of carefully choosing and restricting the subject and 

creating a precise central purpose or thesis, which will control the content, 

arrangement, and presentation of material. 

 

 Understand the value and process of collaboration in the writing process. 

 

• Use strategies for creating coherence, organization, and structure in individual 

paragraphs and in the paper as a whole. These strategies should include the 

use of repeated key words, pronouns, synonyms, transitions, parallel structure, 

and organizational strategies. 

 

 • Construct useful outlines or use other strategies for organizing. 

 

 • Compose introductory paragraphs that get the reader’s attention, state the 

thesis, suggest a plan of development, make positive first impressions, and set 

the tone. 

 

 • Compose concluding paragraphs which re-emphasize the main point and give 

a sense of closing. 

 

Research Objectives 

 Students must be able to assess research information critically and be able to 

incorporate such data into their papers appropriately. To achieve this end, 

students will know the following: 

 When to use paraphrases, summaries, and quotations. 

 How to avoid plagiarism. 

 When and how to use the following methods of incorporations: 

 Introduction of quotations and paraphrases. 

 Use of quotation marks, brackets, and ellipses. 

 Use of long quotations. 

 Use of passages combining paraphrases and quotations. 

 Proper forms for documenting and citing sources. 

 

Mechanics and Usage Objectives 

By the end of English 1010, students should be able to: (1) recognize and avoid sentence 

fragments, run-ons, faulty modifiers, subject/verb and pronoun agreement problems, (2) 

demonstrate mastery of punctuation and mechanics used in standard written English, (3) 

demonstrate a reasonable awareness of style, emphasis, and sentence variety. 

 



Learning Outcomes 
Students will achieve course goals by writing a number of papers based upon patterns of 

development such as description, process analysis, and cause and effect. 

 

Students will also complete a variety of written assignments based upon extensive 

reading of our textbook. 

 

Final Drafts of Papers 
Final drafts submitted up to two days late will be penalized a full letter grade. Final drafts 

submitted after two days late will not be read and will receive a grade of zero. 

 

Be sure to submit the correct file to me when the final draft is due. If you mistakenly 

submit a rough draft, that is the paper I will grade. I will not accept second submissions 

of any assignment. 

 

Exercises, reading responses, and other non-paper 
assignments 
The course requires you to complete numerous assignments that are not papers. Such 

assignments include responding in writing to a reading assignment. Unlike papers, which 

may be submitted up to two days late with a penalty, these assignments must be 

submitted on the day that they are due. Late submission of these assignments will not be 

accepted. 

 

 

Additional statement about late assignments 
Each day, I receive requests from students to allow them to submit assignments after the 

due date even though our course description clearly states that I do not accept minor 

assignments late and papers only up to two days late. Each request is usually 

accompanied with a very good explanation as to why the assignment is late.  

 

I would like to be helpful and accept the late assignment when the reason seems 

compelling. However, as I hope you can see, I cannot be placed in a situation where I 

must evaluate each person's reason for submitting an assignment late. I cannot say, "This 

excuse is good enough, but that one isn't." That's an uncomfortable position to be in.  

 

Also, that wouldn't be fair to all students in my classes. Some students would be upset 

because their reason wasn't accepted, and other students would be upset because they 

went to a great deal of trouble to submit an assignment on time and now they hear that I 

am breaking the rules for other people.  

Such a situation isn't desirable. As I see it, the only way for me to operate fairly is to 

apply the rules in the same manner to all students. That's the only way that I can be fair to 

each one of you.  



 

So, if you cannot submit an assignment, please don't request that I make an exception to 

the rule just for you because I can't. Most of our assignments are worth only 10 points, so 

missing one or two isn't going to have a great impact on your grade. 

 

Statement about early submissions 
It is important for you to submit assignments when they are due, not late. . .and not early. 

I will not accept assignments that are submitted days in advance of their due date. If you 

must, you can submit an assignment the day before it is due. 

 

I want you to take your time with our assignments, submitting them in a timely order so 

that you learn from one assignment to the other, benefitting from my comments on each 

assignment. If you have extra time on your hands, instead of jumping ahead to a distant 

assignment, re-read the current one. 

 

Required Textbook 
The Longman Writer by Judith Nadell, John Langan, and Eliza A. Comodromos, eighth  

edition, published by Pearson Longman. 

 

Textbooks may be purchased at the Dixie State College bookstore in person or by 

contacting Randy Judd at (435) 652-7641 or judd@dixie.edu 

  

On the Public Nature of Writing 
Writing is an act of communication that requires the participation of at least two parties: 

author and reader. All forms of writing, except diary entries and other self-expressive 

forms, are a public matter in that authors are communicating their ideas with someone 

else. This concept applies to our class as well. Much of what you write in this class will 

be read by someone other than the teacher. For example, the papers you write will be 

reviewed by a fellow student. Excerpts from your work may be used by the class as 

examples. Your papers may be selected as examples for future classes. Of course, all 

papers that are publicly displayed in our class, future classes, or other pedagogical 

contexts, will remain anonymous. If you don’t want your work, or excerpts from it, 

displayed in such a manner, you must provide me with a written statement saying so. 

  

Grading 
Each paper is worth 100 points 

Final examination: 100 points 

Exercises, reading responses, etc.: Most will be worth 10 points; some will be worth 20 

points. 

  



Proctoring assignments 
Because of college policy, our final examination and one other assignment must be 

proctored. That means you must provide a responsible and trustworthy person who will 

verify that you are indeed the person who completed these assignments. Most of you will 

complete these assignments in the college's testing center, so you needn't worry about 

finding a proctor. However, if you plan to complete these assignments outside the 

college's testing center, you must arrange for a proctor. Qualified proctors include other 

college's testing centers and city librarians. Friends, family members, or roommates may 

not serve as proctors. To have your proctor approved, you must contact the Dixie College 

Testing Center and complete the required form. Remember, if you plan to complete these 

assignments at the Dixie College Testing Center, none of this is necessary. 

  

Plagiarism 
Plagiarism is serious offense, and may result in failure of the course or expulsion from 

the college. Remember, plagiarism occurs when you borrow someone else’s ideas, 
whether you present those ideas verbatim or in paraphrase.  When in doubt, cite the 

source by introducing it with a phrase such as, "According to Mr. Jones," and ending it 

with a parenthetical citation that refers to the author's last name and the page number 

from which you borrowed the information (Jones 52). See our textbook about proper 

MLA documentation. 

 

Rebelmail email accounts 
Important class and college information will be sent to your Rebelmail email account.  

This information includes your DSC bill, financial aid/scholarship notices, notification of 

dropped classes, reminders of important dates and events, and other information critical 

to your success in this class and at DSC.  All DSC students are automatically assigned a 

Rebelmail email account.  If you don’t know your user name and password, go to 

www.dixie.edu and select “Rebelmail,” for complete instructions.  You will be held 

responsible for information sent to your Rebelmail email, so please check it often. 

 

Disability Resource Center 
If you are a student with a documented physical or mental impairment that will 

substantially limit a major life activity, please contact the Disability Resource Center on 

the main campus.  The Center Coordinator and staff will assist you in analyzing your 

eligibility for services.  If you are deemed eligible, reasonable accommodations that are 

appropriate for your disability will be assigned.  If you have any questions concerning 

this process, please contact the Center at 652-7516; we are located in the Student 

Services Center, Room #201 of the Edith Whitehead Building. 

 

Student Support Services and Important Dates 
 

http://mail.dixie.edu/exchweb/bin/redir.asp?URL=http://www.dixie.edu


For additional information about student support services and important dates in the 

college's academic calendar, click on the following link:  
http://new.dixie.edu/reg/?page=schedule 

 

 

 

 

https://mail.dixie.edu/owa/redir.aspx?C=e6c34e8c8b8b490896015827511cc0a1&URL=http%3a%2f%2fnew.dixie.edu%2freg%2f%3fpage%3dschedule

