
English 1410 Elements of Grammar 

Instructor: George Jantzen 

Office: Holland Building, Room 450 

Local Phone: 652-7828 

Toll-Free Phone: 1-877-DIXIE-50 (1-877-349-4350) 

Email: jantzen@dixie.edu 

 

The best way to communicate with me is to email me. Dropping by my office or calling 

me are less reliable ways to reach me.  

  

Course Description 
Hello everyone and welcome to English 1410—the Internet version. Our class will be 

conducted electronically, using Canvas. 

 

Because this is an Internet course, I expect you to possess basic knowledge of computers, 

software programs, email systems, and the Internet. You should have daily access to a 

computer that you know how to operate. You should know how word processing 

programs in general work. You should know how to send and receive email, as well as 

know how to attach files to your email messages and open attached files that are sent to 

you. You should know how to access and browse through the Internet. You must also 

learn how to use Canvas, the primary means of delivery for this course. 

 

If you lack any of these skills, please ask a friend, roommate, family member, and so 

forth to assist you. For several reasons, I cannot spend the time teaching anyone these 

basic skills. You must learn them on your own if you don't already possess them. 

 

You’ll note that our class’s home page shows a link titled Syllabus and list of 

assignments arranged by the date that they are due. The syllabus shows each and every 

assignment in our class and the dates that each assignment is due. Refer to this document 

often to know what reading and writing assignments are due. Each assignment is due on 

the date under which it is listed. So, if an assignment is listed under the date January 20, 

that assignment must be completed by that date. Written assignments must be submitted 

to me by midnight of the date due.  

 

Just as assignments must not be submitted late, they must not be submitted early either. 

You must submit assignments when they are due--not late or early. This way you are not 

rushing ahead of the syllabus, completing one assignment before you receive feedback 

from me on the previous one.  

 

When the syllabus states that a written document is due, click on the assignment that is 

due from the list on our home page. All of the assignments can be completed within the 

submission box that is part of the assignment description window. Just click the Submit 

button when you are done and Canvas will send the assignment to me. 

 

 



I will return all assignments within a week of you submitting them to me. If you haven’t 

received your assignment back from me within a week, something is wrong, and you 

must email me to let me know of this problem. 

 

Having a computer at home is convenient, but not necessary as long as you can use a 

computer with Internet access. The college's computer labs will, of course, be available to 

you. 

 

Since this class is an independent study, you will have to discipline yourself so that all 

assignments are turned in when due. Do not fall behind thinking that deadlines don’t 

matter in this class. They do, and students will be heavily penalized for not meeting them.  

 

Emailing Etiquette 
Each of your email messages should begin with a traditional salutation such as, “Dear 

Professor Smith.” Under no circumstances should you begin with a “Hey!” or “How’s it 

goin’?” Develop the habit of presenting yourself in a professional manner. 

 

When emailing professors include all necessary information, such as your full name, the 

class and section that you are in, a full description of the reason why you are emailing, 

and any additional contact information that you may deem necessary, such as cell phone 

or home phone number. 

 

Be aware that written communication can be misconstrued easily. Be careful with word 

choice and tone so that the nature of your message is not misinterpreted. Keep this in 

mind when reading email messages, too. What you may consider as a rude tone-of-voice 

may actually have been intended as a courteous and respectful note. When 

communicating via email, be polite, respectful, and tolerant. 

  

When carrying on a conversation via email over a period of several days, be sure to click 

the Reply button of each message so that all previous comments from both you and your 

professor will show. That way, each of you can easily follow the entire thread of the 

conversation. Don’t expect busy people to remember what you wrote a few days before. 

 

Course Objectives 
 
 General Course Description: Required of English majors and recommended for other 

students interested in improving their knowledge of basic English grammar. This course 

engages students in the study of English grammar to facilitate writing, editing, and an 

understanding of the relationship between language, formal rules, and meaning. The course 

will focus on the study of sentence structure, the terminology and definitions of traditional 

grammar, and the conventions of usage and punctuation. Students will analyze written 

examples and practice constructing original sentences according to the principles outlined. 3 

lecture hours per week. Required for English majors.  

 



 

Learning Outcomes:  
 

 and subordination.  

 

 

effects.  

ll understand the five styles of punctuation for joining clauses in compound 

sentences.  

-new 

contract, metadiscourse, and parallelism.  

n of pronouns, be able to identify their antecedents, and 

learn to make pronouns and antecedents agree in number.  

type of sentence's rhetorical purpose.  

 will be introduced to common word-order variations.  

accurate in verb form choices in larger written works.  

hierarchy, and its rhetorical effects  

 

 
Additional statement about late assignments 
Each day, I receive requests from students to allow them to submit assignments after the 

due date even though our course description clearly states that I do not accept 

assignments late. Each request is usually accompanied with a very good explanation as to 

why the assignment is late.  

 

I would like to be helpful and accept the late assignment when the reason seems 

compelling. However, as I hope you can see, I cannot be placed in a situation where I 

must evaluate each person's reason for submitting an assignment late. I cannot say, "This 

excuse is good enough, but that one isn't." That's an uncomfortable position to be in.  

 

Also, that wouldn't be fair to all students in my classes. Some students would be upset 

because their reason wasn't accepted, and other students would be upset because they 

went to a great deal of trouble to submit an assignment on time and now they hear that I 

am breaking the rules for other people.  

 

Such a situation isn't desirable. As I see it, the only way for me to operate fairly is to 

apply the rules in the same manner to all students. That's the only way that I can be fair to 

each one of you.  

 

So, if you cannot submit an assignment, please don't request that I make an exception to 



the rule just for you because I can't. Most of our assignments are worth only 20 points, so 

missing one or two isn't going to have a great impact on your grade. 

 

 
Statement about early submissions 
It is important for you to submit assignments when they are due, not late. . .and not early. 

I will not accept assignments that are submitted days in advance of their due date. If you 

must, you can submit an assignment the day before it is due. 

 

I want you to take your time with our assignments, submitting them in a timely order so 

that you learn from one assignment to the other, benefitting from my comments on each 

assignment. If you have extra time on your hands, instead of jumping ahead to a distant 

assignment, re-read the current one. 

 

 

Required Textbook 
Rhetorical Grammar: Grammatical Choices, Rhetorical Effects by Martha Kolln and 

Loretta Gray, Seventh Edition. 

Textbooks may be purchased at the Dixie State University bookstore in person or by 

contacting Randy Judd at (435) 652-7641 or judd@dixie.edu 

  

Grading 
The point value of each assignment is shown below: 

Homework assignments: 20 points each 

Mid-term examination: 100 points 

Final examination: 100 points 

  

Proctoring assignments 
Because of college policy, our mid-term and final examination must be proctored. That 

means you must provide a responsible and trustworthy person who will verify that you 

are indeed the person who completed these assignments. Most of you will complete these 

assignments in the college's testing center, so you needn't worry about finding a proctor. 

However, if you plan to take the exam outside the college's testing center, you must 

arrange for a proctor. Qualified proctors include other college's testing centers and city 

librarians. Friends, family members, or roommates may not serve as proctors. To have 

your proctor approved, you must contact the Dixie State University Testing Center and 

complete the required form. Remember, if you plan to complete these assignments at the 

Dixie University Testing Center, none of this is necessary. 

   



Plagiarism 
Plagiarism is serious offense, and may result in failure of the course or expulsion from 

the college. Remember, plagiarism occurs when you borrow someone else’s ideas, 
whether you present those ideas verbatim or in paraphrase.   

Rebelmail email accounts 
Important class and college information will be sent to your Rebelmail email account.  

This information includes your DSU bill, financial aid/scholarship notices, notification of 

dropped classes, reminders of important dates and events, and other information critical 

to your success in this class and at DSU.  All DSU students are automatically assigned a 

Rebelmail email account.  If you don’t know your user name and password, go to 

www.dixie.edu and select “Rebelmail,” for complete instructions.  You will be held 

responsible for information sent to your Rebelmail email, so please check it often. 

 

Disability Resource Center 
If you are a student with a documented physical or mental impairment that will 

substantially limit a major life activity, please contact the Disability Resource Center on 

the main campus.  The Center Coordinator and staff will assist you in analyzing your 

eligibility for services.  If you are deemed eligible, reasonable accommodations that are 

appropriate for your disability will be assigned.  If you have any questions concerning 

this process, please contact the Center at 652-7516; we are located in the Student 

Services Center, Room #201 of the Edith Whitehead Building. 

 

 
Student Support Services and Important Dates 
 

For additional information about student support services and important dates in the 

college's academic calendar, click on the following link:  
http://new.dixie.edu/reg/?page=schedule 

 

 

 

http://mail.dixie.edu/exchweb/bin/redir.asp?URL=http://www.dixie.edu
https://mail.dixie.edu/owa/redir.aspx?C=e6c34e8c8b8b490896015827511cc0a1&URL=http%3a%2f%2fnew.dixie.edu%2freg%2f%3fpage%3dschedule

