
English 1010—Introduction to College Writing                 Fall 2012 
 

Instructor:  Rich Mildenhall                Location:  DSC--Hurricane    Room:     109 
Time: W 6:00-8:30 p.m.      Section:  54H, 5VH                CRN:  41098/42646 
E-mail:rmildenhall@hurricanehigh.org; mildenhall@dixie.edu Phone:  635-3280 x___           DSC Fax: 435-652-7911  
I.   Course Description.  English 1010 will help you improve your writing to better meet communication demands in 

college, on the job, and in the community.  The course will also help you to think and read more critically.  To this end, you 

will have frequent opportunities to read, discuss, write, and revise different types of writing, with a focus on expository 

writing (cause/effect, definition/comparison/contrast, classification/division, and research).   

 

Classroom discussion, activities, tests, assigned readings, and papers will contribute to your grade and will emphasize the 

writing principles of unity, coherence, development, organization, variety, and word economy.  You will produce a minimum 

of about 18 pages (4500-5000 words), including two 5-page essays, a scholarly research paper, and a graded in-class essay, 

as outlined by the DSC composition department for all 1010 sections.  This course partially fulfills the General Education 

English requirement.  Successful completers (grade C or higher) will be prepared to take ENGL 2010.  The department 

mission statement can be viewed at http://new.dixie.edu/english/english_courses.php. 

 

Prerequisite:  Previous or concurrent enrollment in LIB 1010, as well as English placement score of at least 19 (or earn a 

“C” or higher in ENGL 0990/0995) AND Reading placement score of at least 17 (or earn a “C” or higher in ENGL 1470). 

 

II.  Objectives. By the end of the course, you should be able to do the following: 

 

 A.  Reading/Thinking  
1.  Identify a writer’s purpose/thesis. 

2.  Understand a writer’s organization and structure. 

3.  Recognize a writer’s tone or attitude toward subject and audience. 

4.  Assess the effectiveness of a writer’s use of detail in support of the main idea. 

5.  Analyze a writer’s possible underlying assumptions and biases. 

6.  Recognize and avoid fallacies in reasoning.  

7.  Use relevant, convincing, and sufficient evidence and logic. 

 

B.  Writing 
1.  Adapt content, structure, tone, and diction to the needs of your audience. 

2.  Use the writing process--planning, brainstorming, organizing, drafting, revising, and proofing. 

3.  Carefully choose and restrict subject matter to allow creation of a precise central purpose or thesis that 

           controls the content, arrangement, and presentation of material. 

4.  Identify and incorporate strategies for creating effective overall structure, including repeated key words,  

           pronouns, synonyms, transitions, parallelism, and explicit organizational techniques. 

5.  Write well-organized and fully developed paragraphs that work together to create a unified whole through the use  

     of topic sentences, repeated key terms, synonyms, pronouns, and transitions. 

6.  Develop ideas that use adequate supporting detail. 

7.  Compose introductory paragraphs that hook the reader, state the thesis, suggest a plan of development, 

           make a positive first impression, and set the tone. 

8.  Compose concluding paragraphs that re-emphasize the main point and give a sense of closing. 

9.  Understand the value and process of collaboration in the writing process. 

 

C.  Research 

1.  Avoid plagiarism (see college’s academic integrity policy at http://new.dixie.edu/reg/faculty/?page=Syllabus). 

2.  Document and cite sources according to MLA and/or APA format. 

3.  Properly introduce quotations and paraphrases. 

4.  Combine paraphrases and quotations within a passage. 

5.  Synthesize research in a balanced manner so that yours is the controlling voice. 

6.  Use quotation marks, brackets, and ellipses; additionally, use indentation for long quotations.  

7.  Use a broad array of the DSC Library’s print and online research resources, such as the library catalog, subject- 

     specific encyclopedias, article databases, and Utah’s catalog.   

8.  Assess information critically, and incorporate it correctly through paraphrase, summary, and quotation  

9.  Develop a preliminary bibliography, notes, and an outline as steps in writing a research paper.   
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D.  Mechanics/Usage/Style 
1.  Write clear, correct sentences, paying special attention to comma use, modification, and agreement. 

2.  Master punctuation and mechanics used in standard written English. 

3.  Demonstrate awareness of style, emphasis, and sentence variety. 

4.  Prefer concrete to abstract, active voice to passive, concise to wordy, specific to general, and use strong verbs.    
 

III. Attendance 
Discussion and participation in workshop/peer response sessions are vital to the course, so being late or missing class will 

naturally affect your grade.  Pop quizzes may also be given during the first minutes of class and cannot be made up, 

regardless of reason.   

 

Students who miss two or more sessions rarely earn A’s; those who miss more than three sessions rarely earn B’s; those who 

miss more than six classes rarely pass the course.  If you are absent for ANY reason, YOU are responsible for finding out 

what you missed on or before the day you return. If you stop attending class, it is your responsibility to drop the class before 

that semester’s drop deadline.  This date can be found at www.dixie.edu on the left column under “Quick Links.”  Click on 

the given semester’s class schedule.   
 

IV. Cell Phones 

Cell phones, beepers, watch alarms, etc., need to be silent.  Do not wear headsets of any kind. 

 

V.  Cheating.   
Students caught cheating will not receive credit on the assignment in question or be able to make it up.  A second incident 

will result in complete loss of credit for the course.  Specific examples of cheating include “borrowing” papers written 

primarily by someone else or copying information or paraphrasing someone else’s ideas without giving them credit. 

Academic Honesty-All standards of academic honesty covered in the “Student Rights and Responsibilities Code” in the 

Dixie State Student Catalog will be enforced. Plagiarism is a serious violation of the Academic Honesty Code and will be 

punished accordingly.  The Dixie State College Research Paper Guide defines plagiarism as “an act of willfully or 

carelessly attempting to pass off as one’s own work the words [or ideas] of someone else” (6).  We will review and discuss 

proper MLA citation throughout the semester, and you will be responsible to using this documentation style properly.  I will 

check all of your written work very carefully for plagiarism, and if I find it, the punishment will be severe: first offense-F on 

the paper with no chance to revise or make it up; second offense-F for the course and possible college disciplinary action.V.  

 

VI.  Food and Drink 
You may bring closable water bottles to class, but do not bring meals or candy, out of consideration of other class members 

and the instructor.  Not only are these items distracting, but they also do not mix well with computers, which we will 

occasionally use during class.  A good food guideline to follow is, “No crumbs, no smells, no noise.” 

 

VII. Grading 
Grading will be on a standard scale with 73% (C) overall required to pass and move into English 2010.  Failure to submit one 

formal paper will automatically result in a D+ or lower, as will failure to earn at least 70% on all formal papers.  See more on 

essay grading under Section XII.  Grades are roughly determined as follows:  

  

Writing Assignments = 60% (290 pts)         Other Grading Criteria = 40% (185 pts) 
Narration   50 Diagnostic Essay  10  Quizzes/Tests    55  

Explanation   50 Research Topic Survey  20  Preparation   25 

Argument   50 Causal Analysis/Proposal          100          Attendance/Participation 75  

 Final Essay (in-class)  10   Course pre- and post tests 30 

       TOTAL POINTS:  475 
  

VIII. Late Work and Make-up Work 
Late work refers to assignments turned in after the due date when you weren’t absent on the due date.  Assignments will be 

assessed a 15% penalty per class meeting late.  Work not ready to turn in at the beginning of class will be late. 

 

Make-up work refers to work not turned in on the due date because of absence.  If you will be absent on the day an 

assignment is due, you must turn it in before the absence.  If you are sick, the assignment is due the day you return to class; 

otherwise, the late penalty will go into effect.  Preparation, attendance, and participation points cannot be made up. 
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IX. Office Hours 

I will be available for consultation for an hour after class.  You can also e-mail me or call and leave a message on 

my voice mail at 635-3280 x___. 
 

X. Required Materials 
1. The St. Martin’s Guide to Writing, 9

th
  ed., by Axelrod and Cooper (bookstore can send Next Day via  

    FedEx for about $6; go to www.dixie.edu, hit Current Students, then Bookstore, then Course Materials  

    and follow prompts) 

2. Notebook and flash drive 

 3.  Dmail Account:  Important class and college information will be sent to your Dmail account, including  

      DSC bill, financial aid/scholarship notices, notification of dropped classes, reminders of important dates  

         and events, and other information critical to success in this class and at DSC.  All students are  

      automatically assigned a Dmail account.  If you don’t know your user name/password, go to  

      www.dixie.edu and select “My DSC and go to “Login to Dmail” for complete instructions.  You will be  

      held responsible for information sent through Dmail, so please check it often. 
 

XI. Resources 

College Calendar: For important dates, such as last day to drop classes, get refunds, etc., go to 

www.dixie.edu/reg/calendar.html. 

 

Disability Center:  provides assistance to students with documented physical or mental impairment that 

will substantially limit a major life activity.  The Center Coordinator and staff will assist you in analyzing 

your eligibility for services.  If you are deemed eligible, reasonable accommodations that are appropriate 

for your disability will be assigned.  If you have any questions concerning this process, please contact the 

Center at 652-7516 or email drc@dixie.edu; it is located in the Student Services Center in the North Plaza 

Building.  More information is available at http://www.dixie.edu/drcenter/. 

 

Tutoring Center:  provides help understanding the content of your courses.  It is located in room 431 of the 

new Holland building. There is a schedule of what courses have tutors at what times outside the door. You 

can also visit them online at http://dsc.dixie.edu/tutoring/. 

 

Computer Center:  provides computer access for all of your school needs.  Go to the Computer Center in 

the Smith Computer Center or the Library basement. 

 

Testing Center:  provides testing services, including make-up testing.  Head to the North Plaza. You can 

get information on their website at http://new.dixie.edu/testing/. 

 

Library:  provides a wealth of all kinds of information and resources. Visit the library on the 2
nd

 and 3
rd

 

floors of the new Holland building or go to the library website at http://library.dixie.edu/. 
 

Writing Center:   provides a free service for students desiring additional assistance with their writing 

assignments in all courses.  The Writing Center is in room 421 of the new Holland building.  Call 652-7743 

for more information or go to the writing center website:  http://dixie.edu/dsc_writing_center.  Walk-ins are 

welcome, but appointments are nice. 

 

Online Writing Lab (OWL):  provides information on a variety of issues related to writing and numerous  

links to relevant web-sites.  To reach the page, go to http://dsc.dixie.edu/owl/ or go to the DSC home page,  

scroll to “Academics,” and select “Online Writing Lab.”   
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VII.  Essay Format and Evaluation.  All essays will incorporate MLA formatting, as follows: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                     Be sure to  

 

 

 

Final drafts will be submitted via email, using the following information in the subject line: 

 

E1010 LastName AssignmentName (use the assignment names listed on page 5) 

 

Rough draft material will be submitted in class as hard copy. 

I will email your essay back with comments, then you will print that version off for your class portfolio. 
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                                                                                                                  Goodfellow 1 

 

 

                      Ima Goodfellow 

 

                      Mr. Mildenhall 

 

           English 1010 

    

                      December 25, 2012 

 

Assignment Type:  Catchy Title 

 

                     The first page of the essay includes the writer’s last name and page  

            

           number in the upper right hand corner, ½” (3 lines) from the paper’s top  

 

          edge.  Hit “Enter” three more times and type your name.  After providing  

 

          teacher name, class name, and date (all double-spaced on the left), double-  

 

          space again and type the title.  Make sure to center it. 

 

                    Make sure your margins are set at 1” all around.  The default is  

            

           often set at 1 ¼”, so you will have to fix it.  A similar caution applies to  

 

          spacing between paragraphs.  The default often adds extra space between  

 

          paragraphs, so you will have to fix that as well.  Notice how the space  

 

          between paragraphs here is exactly the same as between any two lines  

 

          within a paragraph. 

 

                     To indent a new paragraph, just hit the “Tab” key. 

 

                     Be sure to use Times New Roman 12-point font. 

 

          And absolutely no separate title pages!  

 

                      

                      

 

 

               

 

            

 

 



DRAFT COVER SHEET 

 

Name________________________________________    Date_____________ Period____ 

 

Essay’s working title:________________________________________________________________ 

(include assignment name, such as Causal Analysis.  example:  Causal Analysis:  Amusing Ourselves to Death) 

 

What still needs work?  Provide some specifics.  If you simply write “Everything,” you are telling me the draft 

isn’t ready for submission, and reading it will be a waste of my time. 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

Did you review the course disclosure on essay formatting?  Any formatting errors or flagrant grammar/spelling 

errors are another signal the draft isn’t ready for submission, and reading it will be a waste of my time.  If your 

essay falls into this category, you will lose 10% whether you turn it in today or take time to fix it and turn it in 

next time. 

  _____I followed the format carefully and proofread my draft. 

 

  _____I think I’ll double-check a few things and hand the draft in next time. 

   (keep and turn in this same sheet with your essay when it is ready) 

 

Where would you like me to focus my attention?  Is there a section of the essay that you feel is particularly 

weak? 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

Do you have questions about the assignment or about what you’ve written so far that you need answers to?  

Pleas ask away! 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

Anything else regarding the essay?  For late submissions, this is also a place where you can explain why. 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 
(adapted from Carol Jago’s Papers, Papers, Papers.  Heinemann:  Portsmouth, NH) 

 



PERSUASIVE ESSAY RUBRIC 

 

Student_______________________   Period___  Due on_______   Submitted on______   Days late:   1   2   3 

5 

IDEAS/EXPLANATIONS (at least 3) are insightful, thorough, convincing, and supported by a variety of compelling 

evidence that appeals primarily to logic.  Explains the main opposing arguments and offers strong rebuttal. Sufficient 

background information and definitions allow a non-expert to understand the main points.  Information appears to be 

accurate.  Author’s position is clear (though it may be nuanced), consistent, and does not contradict itself.  Supporting 

reasons are given and are convincing and evidence-based.  Sources seem balanced and reliable, avoiding inflammatory 

speech and unsubstantiated claims.  Doesn’t bait reader:  “There are many more reasons”(then fails to discuss them). 

ORGANIZATION uses appropriate transitions between and within paragraphs for consistently clear, smooth, and 

logical relationships among ideas. Smooth bridges/transitions connect all sections.  A smooth flow exists between 

ideas/paragraphs every time with no sudden jumps. A fitting story is used to hook the reader and ranges from 10-25% 

of the total length. The conclusion reminds the reader of what is important about the paper by echoing the intro and 

thesis.  The thesis/forecast statement accurately establishes the territory to be covered, and is neither vague nor 

overstated.  The thesis is appropriately qualified (“most,” “usually,” etc.).  Appropriate paragraphing. 

STYLE is a pleasure to read—graceful, uncluttered, rich, and vivid.  Maintains consistent level of formality, neither 

stuffy nor informal (avoids slang, colloquialisms, “you”/“your”).  Uses straightforward language instead of sounding 

like a thesaurus.  No weasel words like “I think,” “I feel,” “I believe.” 

GRAMMAR/MECHANICS errors are rare or absent (capitalization, spelling, agreement, consistent tense). When 

telling a story, present tense is typically preferred.  Correct formatting. 

4 

IDEAS/EXPLANATIONS (at least 2) are reasonable, substantial, and supported by relevant evidence that appeals to 

both logic and emotion.  Explains opposing arguments and offers rebuttal. Provides some background information and 

definitions so a non-expert can understand the main points.  Information appears to be accurate.  Author’s position is 

clear (though it may be nuanced), consistent, and does not contradict itself.  Supporting reasons are mostly convincing 

and evidence-based.  Sources seem balanced and reliable, avoiding inflammatory speech and unsubstantiated claims.  

Doesn’t bait reader:  “There are many more reasons”(then fails to discuss them). 

ORGANIZATION is logical and appropriate, and transitions almost always smooth.  Intro and conclusion are suitable 

but not memorable; they match essay content.  Thesis is mostly “there.”  Paragraphing  mostly appropriate. 

STYLE is clear, shows sentence variety, and uses interesting and precise vocabulary.  Nearly always maintains 

consistent level of formality, neither stuffy nor informal (avoids slang, colloquialisms, “you”/“your”).  Uses 

straightforward language instead of sounding like a thesaurus.  No weasel words like “I think,” “I feel,” “I believe.” 

GRAMMAR/MECHANICS errors are few (capitalization, spelling, agreement, consistent tense). Correct formatting. 

3 

IDEAS/EXPLANATIONS are mostly understandable and on topic, but evidence is limited and explanations are often 

too simple, obvious, brief, vague, or illogical.  May mention opposing arguments, but rebuttal is weak or absent; may 

ignore key opposing arguments.  Offers some background information and definitions.  Information appears to be 

mostly accurate.  Author’s position is mostly clear, consistent, and does not contradict itself.  Supporting reasons are  

usually convincing and evidence-based.  Sources mostly balanced and reliable, rarely using inflammatory speech and 

unsubstantiated claims.  May bait reader:  “There are many more reasons”(then fails to discuss them). 

ORGANIZATION is simplistic OR idea relationships are sometimes unclear.  Transitions usually smooth.  Intro or 

conclusion is incomplete or unsatisfying, but still match essay content.  Thesis not fully developed or overly broad.  

Paragraphing  is only fair. 

STYLE is functional but sentence variety and vocabulary are limited OR style is lively but wordy. Usually maintains 

consistent level of formality, neither stuffy nor informal (avoids slang, colloquialisms, “you”/“your”).  Usually uses 

straightforward language.  Rarely uses weasel words like “I think,” “I feel,” “I believe.” 

GRAMMAR/MECHANICS errors are frequent (capitalization, spelling, agreement, consistent tense).  Format okay. 

2 

IDEAS/EXPLANATIONS are too simple, brief, vague, repetitious, hard to follow, irrelevant, weakly supported, 

and/or inaccurate. 

ORGANIZATION shows some minor skill but has major flaws—e.g., no controlling idea, poor paragraphing, 

redundant sections.  Transitions often missing.  Intro or conclusion is missing or do not match essay content.  Thesis 

unclear or hard to identify.  Erratic paragraphing. 

STYLE has major flaws—e.g., simplistic, wordy, repetitious, monotonous, often unclear.   Inconsistent level of 

formality (slang, colloquialisms, “you”/“your”).  Freely uses weasel words like “I think,” “I feel,” “I believe.” 

GRAMMAR/MECHANICS errors exist in almost every sentence and may interfere with meaning. (capitalization, 

spelling, agreement, consistent tense).  Incorrect formatting. 

1 
IDEAS/EXPLANATIONS are absent, irrelevant, unsupported by evidence, or incomprehensible. 

ORGANIZATION lacks paragraphing and is illogical and confusing OR essay is too short to have any organization.  

Transitions are rare or absent.  Intro or conclusion (or both) is missing, and do not match essay content.   

STYLE has such severe flaws that sentences are hard to understand OR essay is too short to judge. Inconsistent level of 

formality (slang, colloquialisms, “you”/“your”).  Uses weasel words like “I think,” “I feel,” “I believe.” 

GRAMMAR/MECHANICS errors are pervasive and obstruct meaning OR essay is too short to judge 

grammar/mechanics. (capitalization, spelling, agreement, consistent tense).  Incorrect formatting. 

(adapted from Carol Jago’s Papers, Papers, Papers.  Heinemann:  Portsmouth, NH) 



Course Schedule  (this is a tentative schedule; * indicates what work must be completed by the next class period) 

 

Aug 22   (1)  class and text introduction; course pre-test; diagnostic essay; discuss description; begin narrative;  

   administrative drops 

   *purchase text and class materials; read chapter 14, 15; bring 2-3 page typed, double-spaced  

   narrative 

 

 29 (2)  start apostrophe work; peer response on narrative and revise; continue narrative work; read 

   chapter 2, Remembering an Event; discuss embedded description and dialog 

   *hand in final draft of narrative with all rough draft materials; read chapter 4 

 

Sep        5 (3)  hand in narrative with all rough drafts; discuss explanation essay 

*bring in 3-4 page typed, double-spaced explanation for peer response; sentence test next time 

 

 12 (4)  peer response on explanation; revision and consultation time; sentence test 

   *bring in revised draft of explanation 

 

 19 (5) peer response #2 on explanation; introduce argument 

*read chapter 5; bring in final draft of explanation with all rough draft materials 

 

 26 (6)  hand in explanation essay; continue discussion of argument 

  *bring in rough draft of common ground essay 

 

Oct 3 (7)  peer response #1 on common ground essay; revision and consultation time 

   *bring revision of common ground 

 

 10 (8) (MID-TERM) peer response #2 common ground essay; start research skills (choose topic); internet  

   site evaluation  

   *hand in final draft of common ground essay 

    

 17 (9)  hand in final draft of common ground essay with all rough draft materials; work on internet site  

   evaluation and research topic; start research topic survey/memo; continue on-line research 

*research topic survey/memo due with at least 5 sources in working bibliography 

 

 24 (10)  hand in research topic survey/memo; continue research 

*bring at least 4-5 pages of typed, double-spaced draft 

 

 31 (11)  consultation on partial drafts; work on research; practice in-text citation and Works Cited 

discuss definition; semester instructor evaluations 

*bring full draft of research paper 

       

Nov 7 (12)  peer response #1 on research draft; revision and consultation time 

   *bring revision of research paper 

 

 14 (13) peer response #2 on research paper; revision and consultation time 

 *bring in “final” draft of research paper 

 

 28 (14)  peer response #3 on research paper; final editing and submission; taking a stand in persuasion 

 

Dec 5 (15) hand back and discuss research papers; final issues; persuasion 

 

 12 (16) in-class final essay based on metacognitive analysis of portfolio; course post-test 

 

For other important dates, such as last day to drop classes, get refunds, etc., go to www.dixie.edu/reg/calendar.html 
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English 1010 

Mildenhall 
 

Grade Tracker 
 

Directions:  Use this sheet to keep track of your class progress throughout the term.  Simply divide earned points 

into possible points to determine where you stand.  These are tentative point values and totals; so be sure to adjust 

accordingly by using the totals on the actual assignments as they come back to you. 

 

        Possible Earned 

 

Attendance (5 points per class meeting)   75  ______ 

 

Preparation Points      25  ______ 

 

Tests (85) 

 

 Description Quiz     10  ______ 

 

 Sentence Test      20  ______ 

 

 Apostrophe Test     25  ______ 

 

 Course Pre- and Post tests    30  ______ 

 

Essays (290) 

 

 Diagnostic       10  ______ 

 

 Narrative      50  ______ 

 

 Explanation      50  ______ 

 

 Argument      50  ______ 

 

 Research Topic Survey    20  ______ 

 

 In-class Final Essay     10  ______ 

 

 Research      100  ______ 

 

 

GRAND TOTAL      475  ______ 

 

 

A (93%) = 465 B+ (87%) = 435 C+ (77%) = 385 D+ (67%) = 335 F (less than 60%) 

A- (90%) = 450 B (83%) = 415  C (73%) = 365  D (63%) = 315 

   B- (80%) = 400 C- (70%) = 350 D- (60%) = 300 

  



XII.  Essay Grading (General Guide) 

 

Structure:  Introductory Hook/Conclusion/Thesis/Organization/Transitions 

A fitting story is used to hook the reader at the beginning, incorporates vivid and accurate description, and ranges from 10-

25% of the total length.  Smooth bridges/transitions connect the story to the next section of the paper, as well as each later 

section to the next.  The parts fit well together.  A smooth flow exists between ideas/paragraphs every time with no sudden 

jumps. Nothing feels out of place, and the paper stays on topic.  The conclusion reminds the reader of what is important about 

the paper by echoing the introduction and reminding the reader of the thesis in somewhat different words.  The thesis/forecast 

statement accurately establishes the territory to be covered, and is neither vague nor overstated.  The thesis is appropriately 

qualified (“most,” “usually,” etc.) 

 

Content:  Support/Sufficiency/Logic/Accuracy 

The subject is presented effectively.  Sufficient background information and definitions are provided so a typical non-expert 

can understand the main points.  The information appears to be accurate.  The author’s position is clear (though it may be 

nuanced), consistent, and does not contradict itself.  The supporting reasons are convincing and evidence-based, as opposed 

to making a claim without offering support.  Sources seem balanced and reliable, avoiding inflammatory speech and 

unsubstantiated claims.  Doesn’t bait reader:  “There are many more reasons”(then fails to discuss any of them). 

 

Readability:  Style/Language Level/Redundancy/Pronoun Reference 

Needless words are taken out.  Maintains consistent level of formality, neither stuffy nor informal-sounding (avoids slang, 

colloquialisms, or “you”/“your”), for the overall tone of the paper.  Uses straightforward language instead of sounding like a 

thesaurus.   Writing avoids choppiness (lots of short sentences together), as well as convoluted and confusing sentences.  

Avoids weasel words like “I feel,” “I think,” “In my opinion,” etc. (the reader already understands this).    When telling a 

story, present tense is typically preferred. 

 

Conventions:  Grammar/Punctuation/Agreement 

Capitalization, spelling, subject/verb agreement, and consistent tense are used throughout whole paper.  Run-ons and comma 

splices have been eliminated.  Apostrophes are used correctly.  Commonly confused words are used correctly, like “to,” 

“two,” and “too.”  Subjects and verbs agree in number (“Everyone should plan his or her future.” NOT “Everyone should 

plan their future.”). 

 

Format:  Paragraphing/Pagination/Margins/Spacing/Bibliography 

Paper is double-spaced, 1-inch margins, 12-point Times New Roman font, avoids widow-orphan, uses a consistent number 

system within essay, is paginated.



 


