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English 1010 -- SYLLUBUS 
Introduction to College Writing 

 

Instructor: Jacqueline (Jackie) Mills  
Office: MCD 115 (Potter‘s Closet) 

Class Times: Tuesday 5:15-7:45pm  

Class Location: McD 102  

Office Hours: By appointment  

Email: millsj@dixie.edu  (This is the best way to get a hold of me. Please put the class section and 

your name in subject area)  

Cell: 435.467.5646. If I don‘t answer, please leave a message and I will get back to you ASAP.  I text also. 

Prerequisite: Proper placement scores or passing grade in English 0990 or 0991  

Writing Center: Browning Building (bottom floor-below testing center), 652-7743  

Library: Next to Browning Building. Hours of operation posted at the following website: 

http://library.dixie.edu/info/hours.html  

TEXTBOOK  
How to Write Anything: A Guide and Reference. John J Ruszkiewicz, Jay Dolmage. 2010. 

OTHER SUPPLIES NEEDED FOR THIS CLASS  
 

 A working email account  
 An official Dixie State College computer username and password  
 2 flash memory sticks (one for primary use, and one for backup-trust me on this)  
 4 sturdy document clips—medium size (i.e. ―wing clips‖) 
 Spiral-type notebook for journal entries 
 Portfolio – 3-Ring binder to keep class notes, assignments, etc. 
 A planning calendar (optional—but a place to write down all your assignments will help you 

stay organized)  

COURSE DESCRIPTION  
This course will provide you with frequent occasions to read, discuss, write, and revise the different 
types of exposition, using several rhetorical strategies such as description, narration, process, 
cause/effect, comparison/contrast, classification, definition, and argumentation.  Classroom 
discussion, assigned readings, and papers will emphasize such writing principles as unity, 
coherence, development, organization, variety, and word economy.   
This course will be part workshop, part discussion, and part lecture. This means that, several times 
throughout this term, you will be an active participant.  We will focus just as much on the process 
of writing as on the final product of each paper.  You will have the opportunity to study specific 
topics and present them to the class.  The main purpose of English 1010 is to help you gain a solid 
foundation in writing by helping you improve your ability to meet written communication demands 
in college, on the job, and as a citizen. This course will also help you develop better thinking skills 
that will help you within college and in the future.   

GENERAL MINIMUM WRITING REQUIREMENTS:  
Students in this course will:   

 Write a minimum of 4 essays: 
o Two of which must be approximately 5 pages in length (1,250 words). 
o One of which must be at least a 5-page research essay that incorporates a 

sufficient number of credible sources (from such places as the DSC Library‘s 
article databases, book catalog, subject-specific encyclopedias, and/or Utah‘s 
catalog).    

 Write at least one graded, in-class essay.    
 Write no more than one narrative essay.   

mailto:millsj@dixie.edu
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 Engage in opportunities to draft, revise, and receive instructor feedback on early drafts 
(such as non-graded first drafts).   

 Write a total of at least 18 pages over the course of the semester (4500 words).   
PHONES, ETC.  
Please be considerate of other people as well as the instructor.  Phones should be turned off and not 
used during class time.  If texting is more important to you than what is going on in class, you will 
be asked to leave. 

ATTENDANCE:  
Because attendance is crucial to learning the tools and knowledge that you will need to grow as a 
writer, attendance in all class sessions is mandatory. **This class only meets once per week, so in 
essence, missing one class session is like missing 3 classes.**  In this class, you will be working in 
groups, and the daily in-class work and discussions will be essential to the essays that you write for 
this course. If you must be absent due to a severe illness, work conflict, death in the family, etc., 
please try to let me know before class if possible.  
Please note that I rarely distinguish between excused and unexcused absences. In other words, 
some of you will have genuine, honest reasons for missing classes, yet the reasons don‘t change the 
fact that you are still missing class discussions and activities, and are therefore learning less than 

your classmates who do attend class. So if you choose to be absent on a given day, choose wisely. If 
you ever do miss a class, you are still responsible for all material covered and assignments will still 
be due as scheduled.  You can attach assignments via email or send them with a friend.  Please 
note: If you are absent the day a paper is due, have a friend or classmate turn it in for you. 
Since paper due dates are already scheduled, illnesses or other absences need not interfere 
with getting them in on time. 
LATE ASSIGNMENT POLICY  
All assignments are due when noted in the syllabus. If you know you will be absent the day an 
assignment is due, you must turn in your assignment early—preferably the class period before. 
That said, I know that ‗life happens‘.  If you must turn in an assignment late, please be aware that 
it will affect your grade.  Since we only meet once per week, if you turn in an assignment one week 
late, your grade will drop 20%.  If you work out a way with me to get it to me within the first three 
days after it is due, (by Friday), it will only drop 10%.  Paper due dates are posted in advance and 
there should not be problems in getting them in on time if you plan well.  If a legitimate emergency 
causes you to be late on a final draft of an essay, let me know about it as soon as is humanly 
possible. What are legitimate emergency causes? Ask me.   

PARTICIPATION  
Participation in class, such as group work, contributing to class discussions, and general 
attentiveness is vital. Five percent (5%) of your grade is based on your attendance, engagement with 
the material in the classroom, and your interaction with other students throughout the learning 
process. Attendance, or the lack thereof, will also be reflected in your participation grade. In 
addition, participating in the course pre-test and post-test is mandatory to receive a participation 
grade. 
ESSAYS  
During the semester you will create 4 essays: a narrative essay, a proposal/persuasive essay, an 
argumentative essay, and a research essay. Each essay is worth 200 points for a total of 800 points 

toward your overall grade. Each essay will be broken into parts (I will explain in depth later). Please 
format your essays in the following MLA format: 
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WORKSHOPS  
Having someone read through and help you revise your writing is an important part of the writing 
process. Therefore, I require that you attend each workshop prepared and willing to participate. 
Each workshop is worth 50 points for a total of 200 points toward your overall grade.  
Very important: You must come to workshops prepared.  Being prepared means three things:  

1. Come to peer response days on time.  
2. Come with a genuine effort—this means the best draft you can create. (not perfect)  

3. Bring 3-4 copies (for you & each of your peer-group members).  
 

REVISING AN ESSAY  
While extensive revision is mandatory for all of the major essays, be sure to revise your drafts to the 
best of your efforts before you share a draft in a peer-workshop group.  As you revise your work-in-
progress, I encourage you to take advantage of your resources – call me with questions, schedule 
appointments with me, and use the college writing center for additional assistance.  
Nonetheless, you may be able to revise one of the early essays once more after its original, 

formal evaluation.  In order to take advantage of this extra revision opportunity, you will need to 
fulfill the following requirements:   
 

1. You must have written (and submitted) a first draft of that essay.  If you missed a first draft 
of that essay, you may not take advantage of the extra revision opportunity. Why not?  The 
extra revision is not a makeup of missed work.  Instead, it is intended to help those students 
who have sincerely (and consistently) done the assignments. 

2. You will need to have attended the peer-response workshop for the first draft of that paper.   
3. You will need to make an appointment with me so that we can sit down together, closely look 

at your essay, and discuss how to improve it.  If you don‘t do this, I won‘t accept your 
revision. 

If you decide you want to submit a revision, you must include the following:  
Top→ Revised draft  
First draft(s) with peer comments from workshops  
Any freewriting or prewriting you‘ve done  
Bottom→ Peer Review Workshops  

 

Mills 1 

  

Jackie Mills  

English 1010-section number Ms. Mills  

Assignment Description  

Assignment Due Date  

Title  

The body of your essay should be evenly double-spaced, with no extra spaces between paragraphs or after 

the title.  Font should be Times New Roman, size 12.  Number your pages (page number and last name in the 

upper right-hand corner of each page using header/footer option & page # option).  Also, your margins need to be 

set at 1 inch all around (no more, no less). 
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GROUP GRAMMAR ACTIVITY  
In this course, we will be focusing on developing grammar and usage skills. Instead of hearing my 
voice drone on and on about sentence fragments and proper uses of a semicolon, you will be 
teaching each other. After week 2 when you sign up for your grammar groups, get together with 
your groups and begin working on a fun, functional presentation. You may quiz the class with 
games, prizes, or whatever you‘d like. Presentations should be about 15-20 minutes long. Have fun 
with this activity!      
JOURNALS  
Journal entries should be a priority throughout this class, as they monitor your progression and 
facilitate careful reflection of our readings and preparations for papers. Journal entries should be 
completed by the due date on the right side of our schedule. Journals will be collected at the end of 
the semester.  For your entries, please follow the prompts listed on the schedule. We will be doing 
the entries in class, but if you miss a day, please be aware of the schedule for them.  Your entries 
don‘t need to be long. I will grade for quality, not quantity. Most of your responses should be at 
least a 2-3 paragraphs, but some entries may be longer or shorter at your discretion. Remember—
quality, not quantity. 

READINGS 
Always complete the assigned reading. This will help you understand the type of essay we will be 
writing. Good writers are critical readers so take notes as you read the sample essays and come to 
class prepared to discuss.  Take advantage of the resource you have in the text.  You paid good 
money for the textbook you have, so use it! 

READING RESPONSES 
For each reading that I assign, I want a TYPED 1-2 paragraph response to what you read.  This will 
be due at the BEGINNING of the following class period.  I WILL NOT ACCEPT LATE READING 
RESPONSES.  The purpose of the responses is to ensure that you are prepared for the discussion 
and that you have thought about what you have read.  It doesn‘t do you any good to write your 
response during the class discussion based on what you gather from other people. 

QUIZZES 
Quizzes will be based on readings, class discussions, and grammar lessons – so be sure to pay 
attention to your peers as they teach the grammar skills.  They will not be announced ahead of time 
and will take place in the first 5 minutes of class.  If you are late or absent, you will not be 
allowed to make up the quiz. 

ORAL PRESENTATIONS  
After you turn in Paper 4, you will be required to give a short oral presentation on your research 
findings. For this presentation you may quote small segments of your paper, use power point, or 
other visual aid, or other media materials. Please be aware that attendance on presentation days is 
mandatory. If you are absent during any presentation days, your participation grade will be 
docked.  More information about the presentations will be given as this assignment gets closer. 

PORTFOLIO  
Portfolios are an important part of the class. Your portfolio should be a ½ inch to 1 inch, 3-ring 
binder. Your portfolio should include the following graded assignments in four sections: self-
evaluation, journals, grammar activities, & essays.  This will help you keep track of all your graded 

assignments—in case I make a mistake when recording them in my grade book—and allow you to 
know your grade in the class at all times. 

PLAGIARISM  
Plagiarism is a serious offense that can result in your failing the course and can also result in the 
permanent marking of your college file. What is plagiarism? It is either:  

1. Using someone else‘s ideas without giving credit to them (in the specific paragraph in which 
you use that person‘s ideas)  

 CORRECT EX:  Jones explains <idea in your own words> (pg#). 
2. Using someone else‘s words without quoting them  

 CORRECT EX:  Thompson wrote, ―blah, blah‖ (pg#). 
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We will talk about this in more detail during class, and I will teach you how to use sources well. 
Nonetheless, if you are ever concerned that you might be unknowingly plagiarizing, it is always 
better if you bring it to my attention before you turn in a final draft of the essay. 
 

COURSE OBJECTIVES 
READING/THINKING OBJECTIVES  

By the end of English 1010, students will demonstrate their ability to:  
1. Identify a writer‘s purpose/thesis. 
2. Understand a writer‘s organization and structure. 
3. Recognize a writer‘s tone, i.e., an author‘s attitude toward subject and audience. 
4. Assess the effectiveness of a writer‘s presentation of detail in support of a main idea. 
5. Analyze a writer‘s possible underlying assumptions and biases. 
6. Recognize and avoid fallacies in reasoning.  
7. Use relevant, convincing, and sufficient evidence and logic. 

 
WRITING OBJECTIVES  

By the end of English 1010, students will demonstrate their ability to: 
1. Assess the relationship of writers to audience and purpose. 
2. Understand the value of the writing process as it can happen in stages, including planning, 

brainstorming, organizing, rough draft writing, revising, and proofreading.   
3. Carefully choose and restrict the subject and create a precise thesis statement that will 

control the selection, arrangement, and presentation of material. 
4. Use strategies for creating effective overall structure, including the use of categories, topic 

sentences, transitions, parallel structure, and repeated key words and synonyms. 
5. Know and use developmental strategies necessary to write individual paragraphs and the 

paper as a whole.   
6. Write unified, coherent, and developed paragraphs that effectively use topic sentences, 

repeated key terms, synonyms, pronouns, and transitions. 
7. Compose introductory paragraphs that get the reader's attention, state the thesis, suggest a 

plan of development, make positive first impressions, and set the tone. 
8. Compose concluding paragraphs that give a sense of closure.  
9. Recognize and avoid fragments, run-ons, fused sentences/comma splices, faulty modifiers, 

and problems with subject/verb agreement and pronoun agreement.   
10. Consistently use punctuation and mechanics in a manner consistent with standard written 

English.   
11. Understand choices related to style, emphasis, and sentence variety.   

 
RESEARCH OBJECTIVES  

By the end of English 1010, students will demonstrate their ability to: 
1. Critically assess research information and incorporate such research into their papers.   
2. Paraphrase, summarize, and quote source material in their own writing. 
3. Understand and avoid plagiarism.   
4. Know when and how to use the following methods of incorporation: 

a. Introduction of quotations and paraphrases. 
b. Use of quotation marks, brackets, and ellipses. 
c. Use of long quotations. 
d. Use of passages combining paraphrases and quotations.  
e. Proper forms for documenting and citing of sources. 

5. Use a broad array of the DSC Library‘s print and online research resources, such as the 
library catalog, subject-specific encyclopedias, article databases, and Utah‘s catalog.   

6. Use the MLA style of source lead-ins (when appropriate), parenthetical documentation, and 
bibliographic form.   
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7. Develop a preliminary bibliography, notes, and an outline (or other organizational strategy) 
as steps in writing a research paper 

Writing Center:  
The college provides a free service for students desiring additional assistance with their 
writing assignments in all courses.  The Writing Center is located in the first floor of the 
Browning Bldg.  Call 652-7743 for hours and more information.  Please take advantage of 
this great resource. 

Online Writing Lab:  
You can consult the Online Writing Lab website for information on a variety of issues related 
to writing, and for numerous links to relevant web-sites.  To reach the page, type the 
following link in your browser http://dsc.dixie.edu/owl/, or go to the DSC home page, scroll 
to ―Academics,‖ and select ―Online Writing Lab.‖   

Disability Statement:   

If you are a student with a documented physical or mental impairment that will substantially 
limit a major life activity, please contact the Disability Resource Center on the main campus. 
The Center Coordinator and staff will assist you in analyzing your eligibility for services. If 
you are deemed eligible, reasonable accommodations that are appropriate for your disability 

will be assigned. If you have any questions concerning this process, please contact the 
Center at 652-7516; we are located in the Student Services Center, Room #201 of the Edith 
Whitehead Building. 

Use of your D-mail e-mail account:   
Important class and college information will be sent to your D-mail e-mail account.  This 
information includes your DSC bill, financial aid/scholarship notices, notification of dropped 
classes, reminders of important dates and events, and other information critical to your 
success in this class and at DSC.  Also, sometimes your instructor will e-mail your entire 
class about important assignment and/or class information, and they will use students‘ D-
mail accounts to do so.  All DSC students are automatically assigned a D-mail e-mail 
account.  If you don‘t know your user name and password, go to www.dixie.edu and select 
―D-mail,‖ for complete instructions.  You will be held responsible for information sent to your 
D-mail, so please check it often.   

If you stop attending class:   
If you stop attending class, it is your responsibility to drop the class before that semester‘s 
drop deadline.  This deadline date can be found at the DSC homepage (www.dixie.edu), on 
the left column, under the heading ―Quick Links.‖  Click on the given semester‘s class 
schedule. 

http://dsc.dixie.edu/owl/
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GRADING  
The semester‘s grades will be determined by the following:  

 Dept Pre-test/Essay   22 points 
 Paper 1   200 points 
 Paper 2   200 points  
 Paper 3   200 points 
 Paper 4   200 points 
 Workshops (4@25)  100 points 
 Resume     50 points  
 Annotated Bib    50 points  
 Quizzes (4@10)    40 points 
 Journal     50 points 
 Grammar Group work   25 points 
 Oral Presentation    25 points 
 Participation   100 points 
 Dept Post-test    24 points 

 

Total:    1286 points 

 
GRADING SCALE  
A= 94-100%    C = 74-76%  
A- = 90-93%    C- = 70-73%  
B+ =87-89%     D+= 67-69% 
B = 84-86%    D = 64-66%  
B- = 80-83%    D- = 60-63%  
C+ = 77-79%    F = 59% and below 
 

SOME FINAL TIPS: 
You are on your way to becoming skilled writers.  It may seem overwhelming at first, but don‘t give 
up – it will pay off in the end.  Remember – writers are not born – they all must go through a 
learning process.  I am here to help you – please use me as a resource – ask questions – I promise I 
won‘t bite!  Take advantage of the resources around you and HAVE FUN!!
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Self-Appraisal Sheet  Name: ____________________________  

 
Note:  To determine your grade at any point in the semester, divide the number of points 

earned by the number of possible points up to that moment in the semester.  
(Example: 81 divided by 100 = .81 = 81% = B-) 

To keep track of your grade, fill this out every few weeks.  
 
Assignment:   Points Possible:   Points Earned: 
 
 
Dept Pre-test       22     ___________ 

Paper 1    200     ___________  

Paper 2    200     ___________ 

Paper 3    200     ___________ 

Paper 4    200     ___________ 

Workshop 1      25     ___________ 

Workshop 2      25     ___________ 

Workshop 3      25     ___________ 

Workshop 4      25     ___________ 

Resume      50     ___________ 

Annotated Bib      50     ___________ 

Quiz 1       10     ___________ 

Quiz 2       10     ___________ 

Quiz 3       10     ___________ 

Quiz 4       10     ___________ 

Journal      50     ___________ 

Grammar Group work     25     ___________ 

Oral Presentation      25     ___________ 

Participation     100     ___________ 

Extra Credit         ___________ 

Dept Post-test      24     ___________ 

Optional: Extra revision of  

 previously graded paper. (add points increased)    _________ 

 

Your Semester Total (out of 1286 possible points):  ________ 
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What two things did your past English teachers do to best help you learn? 
 

 
 

 
 
 

 
 
Think about your unique and specific writing struggles.   

- What can I best do to help you overcome those struggles?   
 

 
 
 

 
 
I have read this document “English 1010 - Syllabus” and I understand it, especially 
the definition of plagiarism on page 5:  

 

Name: ___________________________________________ 
 
 

Signature: ________________________________________  Date: ____________ 
 

 
 
Occasionally, I might need to contact students for emergency purposes.  If you don‘t mind, 

please tell me your:     
 
 

Local/cell phone: _____________________      
E-mail address: _________________________ 

 

 


